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STUDENT POLICIES GOALS 

The Board advocates the following goals: 

1. to enhance equal educational opportunities for all students; 

2. to instill in all students the ability to be critical thinkers and to strive for lifelong learning; 

3. to promote perfect attendance; 
4. to ensure that the Constitutional rights of all students as citizens in a democracy have practical meaning and application; 
5. to develop in students a deep sense of personal responsibility for their actions; 

6. to attend vigorously to matters of student safety, health and welfare; 
7. to deal justly and constructively with all students in matters of discipline and 
8. to help all students feel that they are valued as individual persons in the school environment. 
[Adoption Date:

]

LEGAL REFS.: Ohio Const. Art. II 
  ORC 3313.48 
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EQUAL EDUCATIONAL OPPORTUNITIES
All students of the Bridges Community Academy District have equal educational opportunities. 

Students have the right to be free from discrimination on the basis of race, color, national origin, citizenship status, religion, sex, economic status, marital status, pregnancy, age or disability, in all decisions affecting admissions; membership in school-sponsored organizations, clubs or activities; access to facilities; distribution of funds; academic evaluations or any other aspect of school-sponsored activities. Any limitations with regard to participation in a school-sponsored activity are based on criteria reasonably related to that specific activity. 

In order to achieve the aforesaid goal, the Board directs the Superintendent to: 

1. Curricular Content: Review current and proposed curriculum guides and textbooks to detect any bias based upon race, sex, religion, national origin, ancestry or culture; ascertain that supplemental materials, singly or taken as a whole, fairly depict the contribution of both sexes and the various races, ethnic groups and the like towards the development of human society. 
2. Staff Training: Develop an ongoing program of inservice training for school personnel designed to identify and solve problems of racial, sexual, religious, national or cultural bias in all aspects of the school program. 
3. Student Access: Review current and proposed programs, activities and practices to insure that all students have equal access thereto and are not segregated on the basis of race, color, creed, sex or national origin in any duty, work, play, classroom or school practice except as may be permitted under State regulations. 
4. District Support: Insure that like aspects of the Bridges Community Academy  District program receive like support as to staff size and compensation, purchase and maintenance of facilities and equipment, access to such facilities and equipment and related matters. 

5. Student Evaluation: Insure that tests, procedures of guidance and counseling materials which are designed to evaluate student progress or rate aptitudes or analyze personality or in any manner establish or tend to establish a category by which a student may be judged are not differentiated or stereotyped on the basis of race, color, creed, sex or national origin. 

LEGAL REFS.:  Civil Rights Act, Title VI; 42 USC 2000d et seq. 
  Civil Rights Act, (Amended 1972), Title VII; 42 USC 2000e et seq. 
  Executive Order 11246, 1965, amended by Executive Order 11375 
  Education Amendments of 1972, Title IX, Pub. L. No. 92-318 (1972) 
  Individuals With Disabilities Education Act 
  Vocational Rehabilitation Act of 1973, § 504 
  ORC 3313.64 OAC 3301-35-02(a)(2) 
  42 USC 12112 et seq., Americans with Disabilities Act 
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CROSS REFS.:  AC, Nondiscrimination 
                           ACA, Nondiscrimination on the Basis of Sex 
                           ACB, Nondiscrimination on the Basis of Disability 
                           GBA, Equal Opportunity Employment 
                           IGBA, Programs for Disabled Students 
                           IGBB, Programs for Gifted and Talented Students 
                           JFA, Student Due Process Rights 
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COMPULSORY ATTENDANCE AGES
Under law, children between the ages of six and 18 are of compulsory school age. Every person of compulsory school age must attend a school which conforms to the Minimum Standards prescribed by the State Board of Education until one of the following occurs. 

1. The person receives a diploma granted by the Board or other governing authority indicating such student has successfully completed all State and local requirements. 

2. The person receives an Age and Schooling Certificate. 
3. The person is excused from school under standards adopted by the State Board of Education pursuant to Ohio law. 
The legal guardian(s) of any person who is of compulsory school age must send such person to school unless he/she is exempt as listed above. 

[Adoption Date:

]

LEGAL REFS.: ORC 3321.01 et. seq. 
  

           3331.02 
  OAC 3301-35-02 

CROSS REFS.: IGBG, Home-Bound Instruction 
 JEG, Exclusions and Exemptions from School Attendance 
 JFE, Pregnant Students 
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ENTRANCE AGE 
(MANDATORY KINDERGARTEN)
Each child who is five years of age on or before August 1 shall be eligible to enroll in kindergarten. Each child who is six years of age on or before August 1 and who has successfully completed kindergarten shall be eligible to enroll in the first grade. 

The District policy requiring successful completion of kindergarten may be waived upon legal guardian’s request to the pupil personnel services committee. This committee shall be comprised as set forth in the Ohio Revised Code. 

When a request for early entrance to kindergarten is received, the building director interviews the legal guardian(s) and child and arranges for testing. The child's fifth birthday must fall between August 2 and November 30 of the year requested for early entrance. Testing assists the Superintendent by measuring the following areas. 

1. The child's mental age should be between 14 and 16 months above his/her chronological age (September, 14 months; October, 15 months; November, 16 months) as determined by standardized tests. 
2. The child's total I.Q. should be at least 125 on a deviation scale as determined by standardized testing. 
3. The child should possess and demonstrate social and emotional characteristics that permit conformity with the pattern of behavior commonly expected of children in kindergarten. 

4. Admission of the child is recommended by both the school psychologist and building director. 

Prior to the first day of November of the school year in which a student is enrolled for the first time in either kindergarten or first grade, the student shall be screened for hearing, vision, speech and communications, health or medical problems and for any developmental disorders. If the results of any screening reveal the possibility of special learning needs, the Board of the District shall conduct further assessment in accordance with ORC 3323. The Board may provide the screening program itself, contract with any person or governmental entity to provide screening, or request the legal guardian to obtain screening from a provider selected by the legal guardian. 

[Adoption Date:

]

LEGAL REFS.: ORC 3321.01
                           OAC 3301-35-03(F)(I) 
File:  JEC

SCHOOL ADMISSION

The District provides free education to District residents between the ages of five through 21 who do not possess a diploma. 

A student is considered a resident of the District if he/she resides with a legal guardian or a person or government agency with legal custody whose place of residence is within the boundaries of the District. 

New entrants at all grade levels are required to present at the time of enrollment a birth certificate or other document as evidence of birth, a certified copy of any child custody order or decree, proof of having received or being in the process of receiving required immunizations and copies of those records pertaining to him/her which are maintained by the school most recently attended. 
[Adoption Date:

]

LEGAL REFS.: ORC 3313.48; 3313.64; 3313.67; 3313.671; 3313.672 

           3317.08 

           3319.321 

           3321.01 

  OAC 3301-35-03(F) 

CROSS REFS.: API, Evaluation of Educational Resources 
 JEE, Student Attendance Accounting (Missing and Absent Children) 
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ADMISSION OF HOMELESS STUDENTS 

The Board believes that all school-aged students, including homeless students, have a basic right 

to admission in the District schools and equal educational opportunities.
Accordingly, the District may enroll each homeless student in the District in the school 

determined to be in the student's best interest A homeless student or individual is defined as an 

individual who lacks fixed, regular and adequate nighttime residence and who has a primary 

nighttime residence that is: 

1. a supervised, publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters and transitional housing for the mentally ill); 
2. an institution that provides a temporary residence for individuals intended to be institutionalized or 

3. a public or private place not designed for or ordinarily used as a regular sleeping accommodation for human beings. 
In compliance with the Stewart B. McKinney Homeless Assistance Act, the District must enroll 

a homeless student in either: 

1. the school of origin for the remainder of the academic year or, if the student becomes homeless between academic years, for the following academic year or 
2. the school which he/she would attend if he/she were a resident of the District. 
The Board ensures that: 

1. it reviews and revises Board policies and regulations to eliminate barriers to the enrollment, retention and success in school of homeless students; 

2. it appoints a District liaison who ensures that homeless students enroll and succeed in school and 

3. homeless students are provided with transportation services that are at least compatible to the service provided to non-homeless students. 

If the District receives sub grants to implement this policy, the liaison ensures compliance with the sub grant and coordinates services for homeless students with local social service agencies and programs, including those funded under the Runaway and Homeless Youth Act. 

To the extent feasible, the District complies with the request made by a legal guardian(s) regarding school placement regardless of whether the student lives with the homeless legal guardian(s) or is temporarily residing elsewhere. 
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A student who ceases to be homeless may continue to receive services until the end of the period of time for which the service was originally intended to be provided, which may be the end of the school year or the end of a program cycle.
The District complies with the Ohio Department of Education's Plan Ohio and Federal law for the education of homeless children and youth. 

[Adoption Date:


]

LEGAL REF.: 42 USC §§ 11431 et seq. 
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ADMISSION OF NONRESIDENT STUDENTS
In order to be eligible for a free public education in the District's schools, a student must be the child of a resident of the District. If legal or permanent custody or legal guardianship of the student has been granted by a court to a resident of the District or a government agency within the District, the student is entitled to attend District schools and tuition is paid in compliance with Ohio law. The Board may, by law, accept a student for up to 60 days on the sworn statement of an adult resident of the District that he/she has begun legal custody proceedings. 

In compliance with Ohio law, students are exempt from paying tuition when: 

1. the student is at least 18 but not yet 22 years of age and resides in the District, lives apart from his/her legal guardian(s), supports himself/herself by his/her own labor and does not possess a high school diploma; 
2. the student is under 18 years of age, resides in the District and is married, regardless of the residence of the legal guardian(s); 
3. the student has a medical condition which may require emergency attention and his/her legal guardian is employed in the District; (The legal guardian(s) of such child must submit to the Board a statement from the child's physician certifying that the child's medical condition may require emergency medical attention.) 
4. the student resides with a person other than his/her legal guardian(s) and such student has a legal guardian serving outside Ohio in the U.S. Armed Services; (The student's legal guardian(s) must file an affidavit with the Superintendent stating (1) that the legal guardian is serving outside the State in the U.S. Armed Services, (2) that the legal guardian intends to reside in the District upon returning to the State, and (3) the name and address of the person with whom the student is living while the legal guardian is outside the State. This tuition exemption may be granted only for a period of up to 12 months.) 
5. the student resides with a legal guardian who is planning to either have a home built or has purchased a home in the District and is waiting for the closing date of the mortgage loan; (The student's legal guardian(s) must provide the Superintendent with a sworn statement revealing the location of the house and the legal guardian(s)' intention to reside there. The legal guardian(s) must also provide a statement from a home builder, real estate broker or bank officer confirming the house construction is planned or awaiting approval of a mortgage loan. The period for tuition-free attendance in these cases may extend up to 90 days.) 
6. the student is not otherwise entitled to attend school in the District but his/her legal guardian is a fulltime employee of the District, provided the Board establishes such an admission policy; (Any such policy shall take effect on the first day of the school year and the effective date of any amendment or repeal may not be prior to the first day of the subsequent school year. The policy shall be uniformly applied to all such children and shall provide for the admission of any such student upon request of the legal guardian(s). No student may be admitted under this policy after the first day of classes of any school year.) 
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7. the student resides with his/her legal guardian(s) under the care of a shelter for victims of domestic violence; 
8. the student is not a resident of the District, does not require special education and resides with his/her grandparent(s) provided that the Board and the Board of Directors of the district in which the student's legal guardian(s) reside enters into a written agreement showing good cause for the student to be admitted to the District or (The grandparent(s) are required to sign all consent forms required by the District, even if the student would remain in the legal custody of the legal guardian[s].) 
9. the student is under the age of 22 and his/her legal guardian(s) moved from the District following the commencement of classes during the student's senior year, for the remainder of the school year and for one additional semester, provided the Board has approved such a procedure. 
A student under the age of 22 who, because of the death of a legal guardian, resides in a new school 

district is entitled to finish the current school year in the District where he/she attended at the 

time of the legal guardian's death upon approval of the Board. 

Although the Board does not normally allow the attendance of nonresident students, applications from nonresidents to attend the schools on a tuition basis may be considered if space is available. The amount of tuition is set annually by the State, based on a per-student cost determined in compliance with Ohio law. 

The Board does not waive the payment of tuition, except: 

1. when agreements have been established with other boards of education to serve their students in career technical or special education classes on a cooperative basis, as permitted by law; 
2. when foreign exchange students, sponsored under an approved exchange program reside in the District temporarily or 

3. for adult residents or classified staff employees of the District who meet the criteria established by the Board. 
In all cases, specific Board permission to waive tuition must be obtained for each individual case. 

The District may temporarily deny admittance to any student who is otherwise entitled to be admitted to the District if the student has been expelled from the schools of another district and if the period of expulsion has not expired. The student and legal guardian(s) will have an opportunity for a hearing before the Superintendent/designee to determine the admittance or non-admittance of the student. 

[Adoption Date:

]

LEGAL REFS.: ORC 3311.211 

           3313.64; 3313.644; 3313.65 

           3317.08 

          3327.04; 3327.06 

 OAC 3301-35-03; 3301-42-01 
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ADMISSION OF INTER-DISTRICT TRANSFER STUDENTS
Inter-district Open Enrollment 

The Board of Directors believes that students, under certain prescribed circumstances could benefit from inter-district open enrollment. 

It is the intent and purpose of this policy to specify the general guidelines for the implementation of inter-district open enrollment for the School District. 

The Superintendent shall annually prepare or revise administrative criteria to implement the following subparts of this policy. 

The Board of Directors shall permit enrollment of students who are residents of any Ohio school district with respect to grade level capacities, building capacities, and program capacities as established by the _ Board of Directors. 

The aforementioned capacities will be established annually by the Board of Directors based upon the recommendation of the Superintendent. 

Board-adopted capacities will be made available to District building administrators for their use in enrolling students who are residents of Ohio school districts. Once accepted, a student will be given priority in subsequent years over students on a waiting list. All nonresident students must apply for inter-district open enrollment each year within the administrative guidelines. 

Bus Transportation 

The District will not be required to alter established school bus routes which are contiguous to the boundaries of the School District. The family may provide transportation to an established bus stop within the receiving school district for the purpose of the student being transported to and from school. 
File:JECBB 
Graduation Credits 

The Board of Directors will accept all credits toward graduation from enrolled students who are residents of Ohio school districts. 

Provision of Information 

In compliance with O.R.C. 3313.98, the Board of Directors will provide information regarding open-enrollment policies and regulations to the Superintendents and Board of Directors of appropriate school districts and, upon request, to legal guardians of students who reside in Ohio school districts. 

Special Education Services
The Board will deny the open enrollment of a special education student who requires services which are not available in the School District. Students requiring special education services which are offered in this School District will be obligated to attend the school building where the services specified in the student's IEP are available. 

Non-discrimination 

The Board of Directors will enroll students without differentiation on the basis of academic, athletic, artistic, or extra-curricular activity, nor proficiency in English. No person shall, on the basis of race, color, creed, national origin, citizenship status, marital status, sex, or disability be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any education program. 

[Adoption Date:


]

LEGAL REFS.: ORC 3313.64; 3313.65; 3313.983 
                                    Chapter 3327 
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ADMISSION OF STUDENTS FROM
 NONCHARTERED OR HOME SCHOOLING 

Students may apply for admission into the Bridges Community Academy District who have been enrolled in nonchartered schools or home education programs and may be required to take competency examinations. The purpose of these examinations is to determine the proper grade placement for these students. The Superintendent is granted authority to use the following considerations to determine the appropriate placement of a student being enrolled or re-enrolled after home instruction education. 

1. the child's most recent annual academic assessment report (i.e., grades, transcript of credits, proficiency tests, etc.,); 

2. require the child to take any or all of the nationally normed, standardized achievement tests that are regularly scheduled for District students of similar age and 
3. other evaluation information that may include interviews with the child and a legal guardian. 
If entering student has completed an accredited home schooling  program in which school work and tests have been graded by an accredited institution, and if student provides transcript with stamped seal, and the student will be given credit for the corresponding classes offered by the Bridges Community Academy District and admitted to student-requested grade level classes. The student will take the Ohio Graduation Test as soon as the next date arrives. 

Students from nonchartered high schools or home education programs, at initial enrollment in grades nine through 12, will have no established grade point average (GPA) or class rank in Bridges Community Academy. Students submitting letter grades issued from a nonchartered school or home education program will be assigned a pass/fail grade for the courses. GPA will be established by semester grades received at Bridges Community Academy and class rank based on this GPA will be established after four consecutive semesters beginning with the first semester of the sophomore year as a full-time student at Bridges Community Academy. 

The student's credits from nonchartered high schools or home education programs will be established in accordance with the State Board of Education rules in the Ohio Administrative Code, 3301-34-06. 

Transcripts for these students will denote credits, grades and GPA received from nonchartered high schools or home education programs. This same denotation will be made on other applications, forms and requests. 
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If entering student has not completed an accredited home schooling program in which school work and tests have been graded by an accredited institution, and the student does not produce 

transcripts which bear the seal of the accrediting institution, then the student must comply with the regulations established by the Board. 

Students may be admitted part-time from home schooling or nonchartered high schools on a case-by-case basis, but must comply with all regulations established by the Bridges Community Academy’s Board of Directors and any other regulatory agencies (i.e. Ohio High School Athletic Association). 

• A full-time student is required to be enrolled in courses that earn a minimum of five credits per year. 

(Adoption date:             ) 

LEGAL REF.: 
OAC 3301-34-06 
CROSS REFS.:  IGBG, Home-Bound Instruction 
  IGD, Cocurricular and Extracurricular Activities 
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INTER-DISTRICT OPEN-ENROLLMENT
ADMINISTRATIVE GUIDELINES

The Board of Directors believes that students should, under certain prescribed circumstances, benefit from an Inter-district, Open-enrollment Policy. Guidelines for the transfer of students, based upon criteria established by the administration, are intended to be consistent with O.R.C. 3313.98 and HS 250. 

1) Any application for an inter-district transfer involving a student who is a resident of any Ohio school district must be submitted by mail and on an official application form to the Superintendent's office of the School between March 1 and April 15. Applications postmarked prior to March 1 or after April 15 will be rejected. Applications will be acted upon by April 30. One application must be submitted for each student who requests an inter-district transfer. Applications submitted after the deadline may be considered by the Superintendent if a special need exists. 
2) The School superintendent shall, upon acceptance, notify the home school superintendent of any student(s) enrolled under inter-district open enrollment. 
3) No inter-district transfer may be permitted if the enrollment of the grade levels or special program being requested exceeds the following:
Grade

  Enrollment


Program

Enrollment

K-4


23 each classroom

DH/LD – K-8

8

5-8

           *25 each classroom

DH/LD – 9-12

12

9


10 per grade

10


10 per grade








11


10 per grade

12


10 per grade


* Limits for grades 5-8 shall be based upon a 25 pupil average per section.
4)  No student, once accepted by the will be displaced during the year should enrollment exceed the limits stated above. 
5)  The school district is not required to institute any special education program or add any special education unit. If an inter-district transfer student is evaluated for placement in a special education classroom after the school year opens, representatives of the district of residence will be required to attend the placement meeting. If the student is subsequently placed in a unit, the student's placement for the following year will be subject to the requirements of the guidelines during the reapplication process in the spring. 
6) All approved transfers are in effect for one school year only and may be discontinued at the discretion of the Board of Directors in subsequent years. All nonresident students must re-apply for the inter-district transfer program each year. 

7) Applicants will be considered on a first-come, first-served basis, as determined by the date of postmark on the envelope containing the formal application. Applications which do not arrive by mail may be rejected. All questions on the application must be answered. 

8) Applicants may be rejected if the racial balance of either the sending district or the would-be district are negatively impacted. 
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9)      The will accept no responsibility for the transportation of its residents to other districts under the inter-district transfer program. 
10)    The District will not transport inter-district transfer students from sending districts accepted into its schools under this program unless the legal guardian or guardian of such a student requests transportation within the bounds of the District, with pick-up and drop-off points only at regular school bus stops so designated in accordance with the district's transportation policy. Special circumstances that require exceptions to this for handicapped students from contiguous districts which are so noted on the student's IEP will be handled on a case-by-case basis. 
11)   The District may deny enrollment to the following: 

a) Students who have been suspended or expelled for 3 consecutive days in the current semester or the immediately preceding semester; 

b) Students whose applications are not complete or contain false information. 

c) Students who require special programming required by their IEP and which is not available in the district. 

d) Students who have outstanding financial or other obligations at their home school resulting in the withholding of records, transcripts, etc. 

     who do not provide current and legal custody information. 

    12)   The implementation of the procedures described herein shall give priority to native students 
        (those who reside in the District) in all cases, and shall give previously enrolled inter-     

        district transfer students preference over those first-time applicants, except in cases where  

        the district may legitimately deny enrollment upon the reapplication of previously 
        enrolled students. 
13)  These procedures, along with the policy on Inter-district Open Enrollment, will be made available to legal guardians, students, and other citizens of the District upon request. They will also be sent to the superintendents who request them. The availability of these procedures, the application process itself, and specific information regarding programs offered in the _ District shall be publicized -prior to and during the application period -in print and broadcast media that serve students of and its contiguous districts. 

(Approved Date:


)
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ADMISSION OF STUDENTS FROM 
NON-CHARTERED OR HOME SCHOOLING 

Home schooling participants will receive notification of these procedures upon approval of each yearly home school request. Along with these procedures will be included copies of appropriate student and legal guardian handbooks. 
Intent to enter the public school must be communicated to the Superintendent no later than four weeks prior to the expected enter date. This provides time for District personnel to conduct a thorough placement study. It is recommended that notification to enter be provided as early as possible. If a four-week notice has not been provided, a temporary placement decision may be made by the Superintendent while the placement review is conducted. 
Placement decisions are most accurately made when student achievement information is provided. Information regarding standardized tests scores, topics taught, resources used, samples of student work and accomplishments and official grade transcripts must be shared with the school whenever possible. 
The procedures for student placement may include the following. 

1. Written notification to the Superintendent of intent to enter the District via legal guardian/guardian (complete enrollment form). 
2. Participation in an initial meeting to discuss procedures and establish a preliminary timeline. 
3. Once this contact is made, an evaluation team will be assembled. The evaluation team 

      may consist of three school personnel of which may be: 
A  building director 

B. guidance counselor 

C. psychologist 

D. educational service center representative 

E. teacher as needed 

F. other staff as needed 
4. At the team meeting, the student will provide a portfolio for each subject in which he/she desires to receive credit, documenting the number of hours, test scores, samples of work and length of time in home schooling. Textbooks used in home schooling should be submitted also. 
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5. The student will take basic skills tests for each subject in which he/she desires credit, if the subject is offered for credit at Bridges Community Academy school and if formal basic skill exams are an appropriate assessment for the subject. This test may be semester or final exam. The test will be administered in the school setting but may, depending upon the circumstances, be administered off-site. A representative of Bridges Community Academy must be present when exam is administered. (For example: if the student wishes to receive credit for government, the student must pass the basic skills government test.) If no exam is given, credit will be based upon portfolio contents and other data presented by student. 
6. The student will take the sequence basic skills tests as prerequisites to entering upper level classes. (For example: a student desiring to take algebra IT must pass the basic skills test for algebra I, or a student desiring to enter junior year English, must pass English 9 and English 10 basic skills tests.) 
7. To review student achievement information, the counselor may gather an on-site work sample; student must submit all grade cards/transcripts. 
8. Scheduling of necessary achievement tests for age group and interviews, if deemed by evaluation team, will be conducted by the counselor. 
9. Updates will be provided to the applicant as necessary. 
10. The committee will meet to make the decision with regard to grade card (pass/fail) credits earned and placement status and a make recommendation of placement to the Superintendent. 
11. A review of student progress may be conducted after 20 school days to evaluate effectiveness of the placement decision. At the time, one of three decisions may be made. 
A placement approved; 

B. probationary period established with specific expectations and timeline provided or 

C. new placement decision made. 

Placement of a student at the high school level will be made on a pass/fail basis with credits, but no grade awarded for home schooling course work. Home schooled students entering school at any point following the conclusion of the first grading period will be evaluated on a pass/fail basis for that course work. Grade Point Average (GPA) will be established by semester grades received at Bridges Community Academy and class rank based on their GPA will be established after four consecutive semesters beginning with the first semester of the sophomore year as a full-time student at Bridges Community Academy. 
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All students must pass the State of Ohio Graduation Test to graduate from high school. The dates for this testing are available from the Superintendent. 
Student placement will be determined by the Superintendent. Applicants may challenge the placement decision in writing within five school days. The Board will then make a final decision on placement within 30 school days of receipt of the challenge letter. 
Information may be provided during the placement procedures to request participation in special education programming. In place of conclusive evidence that special education testing should be initiated, the Intervention Assistance Team will be consulted following student placement. 

Student participation in extracurricular programming is governed by procedures described in the legal guardian and student handbooks. 
The determination of student honors and awards is governed by procedures described in the legal guardian and student handbooks. 
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ADMISSIONS OF STUDENTS FROM HOME SCHOOLING 
Evaluation Team -Student Placement Form 

Name of Student: __________________________________  School ___________________ 

1. Written notification to Superintendent of intent to enter school on file?      Yes      No 

2. Student Registration/Enrollment Form completed?      

           Yes     No 

3. Notify Legal guardian/Student about Placement Meeting?


           Yes     No
Evaluation Team Members: 
1. Building Director: ___________________________________________________________ 

2. Guidance Counselor: _________________________________________________________ 

3. Teacher, Psychologist or Supervisor _____________________________________________ 

Date of Team Meeting ____/____/____ 
Time: __________________

Location of Team Meeting: ______________________________________________________

Part I Student completed an accredited home school program or correspondence school.
          (Copy of Transcript to validate courses.) 
Part II Student did not participate in an accredited home schooling program or correspondence school. Student must present portfolio of work completed for each subject desiring credit.
Subject     Textbook Used     No. of Hours      Portfolio      Basic Skill Test      Pass/fail      Credit 

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

______     ____________     __________       _______       _____________    ________    ______

The Placement Team approved the above subjects and credits as noted and place in Grade_______. 

Placement Team Member Signatures:

Name



Position


Date

___________________________        ______________________       _______________

___________________________        ______________________       _______________
___________________________        ______________________       _______________
___________________________        ______________________       _______________
File: JECBD 

INTRADISTRICT OPEN ENROLLMENT
The Board directs the administration to develop an intradistrict open enrollment plan when additional facilities or grade assignments change. The organization of facilities then would provide students with intradistrict open enrollment opportunities. 

[Adoption Date:


]

LEGAL REF.: ORC 3313.97 
File: JECE 
STUDENT WITIIDRAWAL FROM SCHOOL
 (LOSS OF DRIVING PRIVILEGES) 
When the Superintendent receives information that a student of compulsory school age has withdrawn from school, the Superintendent must, within two weeks after the withdrawal, notify the Registrar of Motor Vehicles and the county juvenile judge. Notification is not necessary if a student has withdrawn because of a change of residence; the student is enrolled in and attending, in accordance with District policy, an approved program to obtain a diploma or its equivalent or if the student holds a full-time Age and Schooling Certificate and is regularly employed. 
Notification to the Registrar of Motor Vehicles and the county juvenile judge must comply with Ohio and Federal laws. 
After receiving such information from the Superintendent, the Registrar of Motor Vehicles is required to suspend the temporary instruction permit or driver's license of the student who is the subject of the notice. If a temporary permit or license has not been issued to that student, the Registrar is prohibited from issuing a temporary permit or a license. Any denial of driving privileges would remain in effect until the student reaches 18 or until the denial of driving privileges is terminated for another reason allowable under the Ohio law. 
In compliance with Ohio law, a student whose driving privileges have been denied can file a petition seeking his/her reinstatement with the juvenile court in whose jurisdiction he/she resides. 
[Adoption Date:


]

LEGAL REFS.: ORC 3319.321 

           3321.13 

 

           4507.061 

 

  Family Educational Rights and Privacy Act; 20 USC 1232g, 34 

  CFR Part 99 
File: JED 

STUDENT ABSENCES AND EXCUSES 

Absences 
Students of school age attend their assigned schools during school hours in accordance with State law. The Superintendent develops regulations for maintaining accurate records of attendance and for closely monitoring all excused and unexcused absences. 
The legal guardian or legal custodian of a student is directed to report by telephone or otherwise to the appropriate school administrator that their child will be absent for a specified number of days or part of a day from school. Notification must occur as early as possible the same day the student is absent from school, but no later than one hour after the start of the school day. 
When a student is found to be absent from school, and the school has not been notified by the legal guardian or legal custodian, the school director or the director's designee shall attempt to contact the legal guardian, legal custodian or their emergency number designee by telephone the same day the student is absent from school. 
Excused Absences 
An excuse for absence from school may be approved on the basis of anyone or more of the following conditions: 

1. Personal illness: The approving authority may require the certificate of a physician if the approving authority deems it advisable. 
2. Illness in the family: The absence under this condition shall not apply to children under 14 years of age. 
3. Quarantine of the home: The absence of a child from school under this condition is limited to the length of quarantine as fixed by the proper health officials. 
4. Death of a relative: The absence arising from this condition is limited to a period of three days unless a reasonable cause may be shown by the applicant child for a longer absence. 

5. Homework due to absence of legal guardians or guardians: Any absence arising because of this condition shall not extend for a period longer than that for which the legal guardians or guardians were absent. 
6. Observance of religious holidays: Any child of any religious faith shall be excused if the child's absence was for the purpose of observing a religious holiday consistent with the child's creed or belief. 
7. Emergency or set of circumstances which in the judgment of the Superintendent of Schools constitutes a good and sufficient cause for absence from school. 
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The Board authorizes the Superintendent to establish a hearing and notification procedure for the purpose of denying a student's driving privileges if that student of compulsory school age has been absent without legitimate excuse for more than 10 consecutive days or a total of at least 15 days during a semester or term. 
Pre-excused Absences 
Pre-excused absences are defined as legally excused that are pre-arranged with the approval of the legal guardian and the director. 
Unexcused Absences 
An unexcused absence is a student's absence with/without legal guardian knowledge for reasons other than those stipulated for excused absences. An unexcused absence does not permit the student to make up work or assignments missed during the period of absence. 
[Adoption Date:



]

LEGAL REFS.: ORC 3321.01; 3321.04; 3321.14; 3321.38 
                                    4507.061 
  OAC 3301-35-02; 3301-35-03 
           3301-51-13 
CROSS REF.: JEE, Student Attendance Accounting (Missing and Absent Children)
                        JHC, Student Health Services and Requirements 
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STUDENT ABSENCES AND EXCUSES
Students Habitually Absent -Loss Of Driving Privileges 
When the Superintendent receives information that a student of compulsory school age has been absent without legitimate excuse for more than 10 consecutive days or a total of at least 15 days in any semester, the following procedure applies. 

1. The Superintendent notifies, in writing, the student and his/her legal guardian(s) and states that information regarding the student's absences has been provided to the Superintendent, and, as a result of that information, the student's driving privileges are denied. This notification also states that the student and his/her legal guardian(s) may appear before the Superintendent/designee to challenge the information provided to the Superintendent. 
2. The notice from the Superintendent to the student includes the scheduled time, place and date of the hearing, which is scheduled between three and five days after the notification is given. Upon the request of the student or legal guardian(s), an extension may be granted by the Superintendent.  The Superintendent must then notify the student and the legal guardian(s) of the new hearing time, place and date. 
3. At the hearing before the Superintendent/designee, the student has an opportunity to present evidence that he/she has not been habitually absent without legitimate excuse. Ohio law defines "legitimate excuses" for absence from school to include, but not be limited to: 

A. enrollment in another school or school district in Ohio or another state; 
B. possession of an Age and Schooling Certificate; 
C. a bodily or mental condition that prohibits attendance or 

D. participation in a home instruction program. 
4. If a habitually absent student does not appear at a hearing before the Superintendent or designee, or if the student does not convince the Superintendent or designee that the absences were legitimate, the Superintendent must notify the Registrar of Motor Vehicles and the juvenile judge. Such notification must be given to the Registrar and the juvenile judge within two weeks of the receipt of the information regarding habitual absences or, if the hearing for the student is held, within two weeks after the hearing. 
Notification to the Registrar of Motor Vehicles and the county judge must comply with Ohio and Federal laws. 
The Registrar of Motor Vehicles is required to suspend the temporary instruction permit or driver's license of the student who is the subject of the notice. If a temporary permit or license has not been issued for that student, the Registrar is prohibited from issuing a temporary permit or a license. 

Denial of privileges remains in effect until the student reaches age 18 or until the denial is terminated for another reason allowed by Ohio law. In accordance with Ohio law, a student whose driving privileges have been denied can file a petition seeking their reinstatement. 
(Approval Date:


)
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TRUANCY
Truancy is defined as the absence of a student without the prior knowledge and consent of the legal guardian or legal guardian. 
The Superintendent shall develop regulations for monitoring truant students and may establish reasonable disciplinary measures based upon the frequency of truancy and the age of the student.
[Adoption Date:


] 
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STUDENT DISMISSAL PRECAUTIONS
Permission for a student to leave school when school is in session requires approval by the director or a person specifically designated by him/her to exercise that authority. In evaluating requests for this permission, the authority gives primary consideration to the best interest of the student and/or public welfare. Requests are not approved without a legal guardian's permission. When a request originates from a person other than the legal guardian(s), the school official in authority contacts the legal guardian(s) to obtain permission. An exception may be made in the case of the student who is 18 years of age or older, who may make requests on his/her own behalf. 

[Adoption Date:


]

LEGAL REF.: ORC 3313.20 

CROSS REF.: JEE, Student Attendance Accounting (Missing and Absent Children)
File: JEE 

STUDENT ATTENDANCE ACCOUNTING 

(Missing And Absent Children) 

The Board believes in the importance of trying to decrease the number of missing children; 

therefore, efforts are made to identify missing children and to notify the proper adults or 

agencies. 

A student, at the time of initial entry into school, shall present to the person in charge of admission an official copy of a birth certificate and copies of those records pertaining to him/her which were maintained by the school which he/she most recently attended. In lieu of a birth certificate, birth documentation may include: 

1. a passport or attested transcript thereof filed with a registrar of passports at a point of entry of the United States showing the date and place of birth of the child; 

2. an attested transcript of the certificate of birth; 

3. an attested transcript of the certificate of baptism or other religious record showing the date and place of birth of the child; 

4. an attested transcript of a hospital record showing the date and place of birth of the child or 

5. a birth affidavit. 

If the student does not present copies of the required documents, the director shall call the 

school from which the student transferred and request the information. If that district has no 

record on file of the student or if that district does not send the records within 14 days, the 

director shall notify the sheriff department having jurisdiction in the area where the student 

resides of the possibility that the student might be a missing child. 

The primary responsibility for supervision of a student resides with his/her legal guardian(s). The staff 

provides as much assistance to legal guardians as is reasonable with this responsibility. 

Legal guardians must notify the school on the day a student is absent unless previous notification has been given in accordance with school procedure for excused absences. The director or his/her designee is also required to notify a student's legal guardian(s) when the student is absent from school. The legal guardian(s) or other responsible person shall be notified by telephone or written notice, which is mailed on the same day that the student is absent. Legal guardians or other responsible persons shall provide the school with their current home and/or work telephone numbers, home addresses and any emergency telephone numbers. 

The Board shall designate the Superintendent and directors to develop informational programs for students, legal guardians and community members relative to the subject of missing children. 

[Adoption Date:


]

LEGAL REFS.: ORC 109.65
                                    2901.30 
                                    3313.205; 3313.672; 3313.96 
                                    3319.321; 3319.322 
                                    3321.12 
                                    3705.05 

CROSS REFS.: JEC, School Admission 

                          JEDB, Student Dismissal Precautions 

                          JHF, Student Safety 

File:  JEG 
EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ATTENDANCE 
A child of compulsory school age residing in the District may be legally excused from public school attendance by: 

1. holding a full-time Age and Schooling Certificate and being regularly employed; 

2. receiving approved home instruction; 

3. attending a private or parochial school or 

4. having graduated from an approved high school or receiving a G.E.D. 

The District may temporarily deny admittance to any student who is otherwise entitled to be admitted to the District if the student has been expelled from the schools of another district in the State of Ohio or an out-of-state district and if the period of expulsion has not expired. The student and legal guardian(s) will have an opportunity for a hearing before the Superintendent/designee to determine the admittance or nonadmittance of the student.
[Adoption Date:


]

LEGAL REFS.: ORC 3321.02; 3321.03; 3321.04; 3321.07 
CROSS REFS.: JEA, Compulsory Attendance Ages 

 JECE, Student Withdrawal from School (Loss of Driving Privileges) 

 JEGA, Permanent Exclusion 

 JHCC, Communicable Diseases 

 JK, Employment of Students 

File: JEGA 

PERMANENT EXCLUSION
The Board may seek the permanent exclusion of a student 16 years of age or older who is either convicted in criminal court or adjudicated delinquent by a juvenile court of any of the following offenses that occur on school grounds or at a school function: 

1. illegal conveyance or possession of a deadly weapon or dangerous ordinance, carrying a concealed weapon, aggravated trafficking, trafficking in drugs, trafficking involving the possession of a bulk amount of a controlled substance or the sale of a controlled substance and/or 
2. aggravated murder, murder, voluntary or involuntary manslaughter, felonious or aggravated assault, rape, gross sexual imposition or felonious sexual penetration, if the victim is a District employee, volunteer or student. 
In addition, complicity in any of the above acts may be the basis for permanent exclusion. 

Any building administrator witnessing, or having knowledge of, one of these acts must report the incident to the Superintendent within 24 hours, whether or not the student is over 16 years of age. 

If the Superintendent receives notification that a student has been found guilty of or is adjudicated delinquent for any of the listed offenses, a determination must be made whether the student's continued attendance endangers the health and safety of other students or employees or whether the student's attendance poses a danger of disruption to the graded course of study. If the Superintendent determines that either danger exists, he/she may recommend that the Board adopt a resolution requesting the State Superintendent of Public Instruction to permanently exclude the student from attendance in any Ohio school. Written notice of the Superintendent's recommendation for permanent exclusion is provided to the student and his/her legal guardian(s). 
The Board acts upon the Superintendent's recommendation within 14 days. Among the items the Board considers is information on: 

1. academic and extracurricular activity record of the student; 

2. disciplinary record of the student; 

3. social history of the student; 

4. response to prior discipline and sanctions; 

5. seriousness of the offense and any aggravating circumstances; 

6. any mitigating circumstances; 

7. evidence regarding the possible danger to other students and employees if the student remains in   

    the District; 
8. evidence regarding the probable disruption of the graded course of study and 

9. availability of less serious sanctions that would permit the student to stay in the District without 
    conflict with either (7) or (8). 

The Board may allow for the hearing of witnesses and the presentation of additional evidence. 
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If the Board adopts the resolution to permanently exclude the student, the Board: 

1. forwards the written resolution, together with the adjudication or conviction and a copy of the student's entire school record, to the State Superintendent; 
2. promptly designates a representative to present the District's case for permanent exclusion to the State Superintendent and 
3. forwards a copy of the resolution to the student and his/her legal guardian(s). 
If the State Superintendent rejects the resolution, the student shall be re-admitted to the District's schools. 
No employee shall knowingly admit, or cause by inaction to be admitted, any student who has 

been permanently excluded. 
Re-admission 
If the Superintendent determines that a permanently excluded student no longer represents either a danger to the health and safety of other students or staff, the Superintendent may recommend the re-admission of the student.
On the recommendation of the Superintendent, the Board considers a resolution requesting the State Superintendent to revoke the permanent exclusion. If the Board adopts the resolution, it is forwarded to the State Superintendent, together with the reasons for the resolution and any relevant information. 

Probationary Admission following Permanent Exclusion 
Under Ohio law, a student permanently excluded from school may request probationary admission for 90 days in any public school district. 
If a student requests consideration of probationary admission into this District, the Superintendent may enter into discussions with the student and his/her legal guardian(s) to develop a probationary admission plan designed to meet the educational needs of the child and the disciplinary requirements of the District. 
If a satisfactory plan is developed, the Superintendent recommends that the Board allow the student to attend classes according to the terms of the plan. The Board acts on the recommendation within 14 days. 
If a student violates the terms of the re-admission plan, the Superintendent may immediately remove the student pending action by the Board. The Board's action must take place within five days from receipt of the Superintendent's recommendation to revoke the re-admission. 
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A student in compliance with his/her probationary re-admission plan may request either an extension of the plan for an additional 90 days or for the Superintendent to recommend that the permanent exclusion be revoked. 
[Adoption Date:
]

LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662 
CROSS REFS.: JFCJ, Dangerous Weapons in the Schools 

  JGD, Student Suspension 

  JGE, Student Expulsion 
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STUDENT RIGHTS AND RESPONSIBILITIES
Students, like all citizens, have rights guaranteed by the Constitution of the United States. The 

First Amendment, which ensures the freedom of religion, speech, press, assembly and petition, 

and the Fourteenth Amendment, which guarantees due process and equal protection, apply in 

school environments. 
The rights of an individual are preserved only by the protection and preservation of the rights of others. A student is responsible for the way rights are exercised and must accept the consequences of actions and recognize the boundaries of rights. Each exercise of an individual's rights must demonstrate respect for the rights of others. 
These statements set forth the rights of students and the responsibilities which are inseparable 

from these rights, which include: 

1. civil rights, including the rights to equal educational opportunity and freedom from discrimination and the responsibility not to discriminate against others; 
2. the right to attend free public schools; the responsibility to attend school regularly and to observe school rules essential for permitting others to learn at school; 
3. the right to due process of law with respect to suspension and expulsion; 
4. the right to free inquiry and expression and the responsibility to observe rules regarding these rights and 
5. the right to privacy, which includes privacy with respect to the student's school records. 
As part of the educational process, students should be made aware of their legal rights and of the legal authority of the Board to make rules and delegate authority to its staff to make rules necessary for the orderly operation of the schools. 
A copy of the school discipline code is posted in each of the schools and given to each student. This code describes in detail the offenses, for which disciplinary action may be taken. Copies of the code are available to any legal guardian in the director's office. 
[Adoption Date:

]

LEGAL REFS.: U.S. Const. Amend. I 

              U.S. Const. Amend. XIV, § 1 
 ORC 3313.20; 3313.66; 3313.661; 3313.662 

CROSS REFS.: ABC, Student Involvement in Decision Making (Also JFB)
 JFC, Student Conduct 
File:  JFA

STUDENT DUE PROCESS RIGHTS
The Board and school officials have the legal authority to deal with disruptive students and student misconduct. Due process, in the context of administrative proceedings carried out by school authorities, does not mean that the procedures used by the courts in juvenile proceedings must be followed. The Ohio and Federal Rules of Evidence do not apply. 
Students have clearly established means by which administrative due process is available for the protection of the individual's rights. 
Due process procedures are: 

1. applied equally to all and 
2. enforced in a manner which involves: 
A. adequate and timely notice and opportunity to prepare a defense; 

B. an opportunity to be heard at a reasonable time and in a meaningful manner and 

C. the right to a speedy and impartial hearing on the merits of the case. 

In cases of student suspension or expulsion, the specific due process procedures set by the Board's policy are followed. 
[Adoption Date:


]

LEGAL REFS.: ORC Chapter 2506 
 
            3313.66; 3313.661; 3313.662 
  OAC 3301-35-03(G)(2)(c) 
CROSS REFS.:  JB, Equal Educational Opportunities 

  JFC, all subcodes 

  JGD, Student Suspension 

  JGE, Student Expulsion 
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STUDENT INVOLVEMENT IN DECISION MAKING 
Students share responsibility for developing a climate in the school which is conducive to learning. Through participation in the decision-making process, students can be an important resource for the improvement of the school, the educational system and the community. Periodically, students may be asked to review school policies, rules and regulations. 
While all students of this District have the opportunity to bring their ideas or concerns to the Board, it is expected that they proceed through the recognized administrative channels. (CCA, Organizational Chart) Final authority for all decisions rests with the Board. 

[Adoption Date:


]

LEGAL REF.: OAC 3301-35-03
CROSS REFS.: JF, Student Rights and Responsibilities 
 JFC, Student Conduct 
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STUDENT CONDUCT 
Students are expected to conduct themselves in such a way that they respect and consider the 

rights of others. Students of the District must conform with school regulations and accept 

directions from authorized school personnel. The Board has "zero tolerance" of violent, 

disruptive or inappropriate behavior by its students.
If a student violates this policy or the code of conduct, school personnel, students or legal guardians 

should report the student to the appropriate director. The administration cooperates in any 

prosecution pursuant to the criminal laws of the State of Ohio and local ordinances. 
A student who fails to comply with established school rules or with any reasonable request made by school personnel on school property and/or at school-related events is subject to approved student discipline regulations. The Board directs the administration to make all students aware of the student code of conduct and the fact that any violations of the student code of conduct are punishable. 
Students and legal guardians annually receive, at the beginning of the school year or upon entering during the year, written information on the rules and regulations to which they are subject while in school or participating in any school-related activity or event. The information includes the types of conduct which are subject to suspension or expulsion from school or other forms of disciplinary action. The Board directs the administration to make all students aware of the student code of conduct and the fact that any violations of the student code of conduct are punishable. 
The Student Code of Conduct will be posted in a central location within each building. 
[Adoption Date:

]

LEGAL REFS.: ORC 3313.20; 3313.534; 3313.66; 3313.661; 3313.662 
  OAC 3301-35-03 
CROSS REFS.: ABC, Student Involvement in Decision Making (Also JFB) 

  EBC, Emergency Plans 

  
  JFCA, Student Dress Code 

  JFCEA, Gangs 

  JFCJ, Dangerous Weapons in the Schools 

  JG, all subcodes 
File: JFCA 

STUDENT DRESS CODE 
The Board recognizes that each student's mode of dress and grooming is a manifestation of personal style and individual preference; however, school dress should not threaten the health, welfare and safety of the members of the student body and should enhance a positive image of the students and the District. Any form of dress or grooming which attracts undue attention, prompting a disruption of the learning environment or violating the previous statement, is unacceptable. 

Requirements include the following. 

1. Dress and grooming standards require cleanliness in the interest of health, sanitary conditions and safety requirements. 
2. When a student is participating in school activities, his/her dress and grooming must not disrupt his/her performance or that of other students or constitute a health threat to himself/herself or other students.
3. Dress and grooming are not such as to disrupt the teaching/learning process.
[Adoption Date:

] 

LEGAL REFS.: U.S. Const. Amend. I 
   
  ORC 3313.20 

CROSS REFS.: JFC, Student Conduct 
 JFCEA, Gangs 
File: JFCB 

CARE OF SCHOOL PROPERTY BY STUDENTS 
The Board believes that the schools should help students learn to respect property and develop feelings of pride in community institutions. 
The Board charges each student in the schools of this District with responsibility for the proper care of school property and the school supplies and equipment entrusted to the student's use. A reward may be offered by the Board for apprehending any person who vandalizes school property. 

In accordance with law, students who cause damage to school property shall be subject to disciplinary measures, and their legal guardians shall be financially liable for such damage, except that students over 18 years of age shall also be liable for damage they cause.
The Board authorizes the imposition of fines for the loss, damage or destruction of school equipment, apparatus, musical instruments, library material, textbooks and for damage to school buildings and property. 
[Adoption Date:


]

LEGAL REFS.: ORC 2151.411 
                                    3313.173; 3313.642 

CROSS REF.:  JN, Student Fees, Fines and Charges 
File: JFCC (Also EEACC) 
STUDENT CONDUCT ON SCHOOL BUSES

The District furnishes transportation in compliance with State law. This fact does not relieve legal guardians of students from the responsibility of supervision until such time as the student boards the bus in the morning and after the student leaves the bus. 
Once a student boards the bus, he/she becomes the responsibility of the school authorities. Such responsibility ends when the student is delivered to the regular bus stop at the close of the school day. 
Students on a bus are under the authority of, and directly responsible to, the bus driver. The driver has the authority to enforce the established regulations for bus conduct. Disorderly conduct or refusal to submit to the authority of the driver will be sufficient reason for refusing transportation service to any student once proper due process procedures have been followed. 
Regulations regarding conduct on school buses, as well as general information about the school transportation program, are approved by the Board and made available to all legal guardians and students.
[Adoption Date:  

]

LEGAL REFS.: ORC 3319.41 
           3327.01 
  OAC 3301-83-08 
File: JFCC-R (Also EEACC-R) 

STUDENT CONDUCT ON SCHOOL BUSES 

Bus Assignment 
Bus students ride only on assigned buses and get on and off at the assigned stop. The only exceptions to this are cases of emergency. The following are not emergencies: music lessons, weekend parties, group projects, etc. The legal guardian must put the request for deviation in writing to the bus driver. Phone calls are discouraged in order to avoid communication confusion and in order to ensure the safety of your son/daughter. The note should contain the following information: 

1. date student is to ride a different bus; 

2. the bus number and the name and address of the student your child is going home with and 

3. reason for the request. 

Bus Rules and Regulations 
It is the goal of the School District to provide bus transportation that is as safe as possible. Student behavior at school and on the school bus is governed by the "Student Code of Conduct: (ORC 3313.661). It is the responsibility of each student to comply with the expected conduct of behavior. Bus drivers have a major responsibility while driving a school bus loaded with students. The following regulations have also been adopted for everyone's safety. 

Prior to Loading (on the road and at school) 

1. Be on time (five minutes before scheduled pickup at the designated school bus stop - keep the bus on schedule. 
2. Stay off the road at all times while waiting for the bus and otherwise behave in a safe manner while waiting. 
3. Wait until the bus comes to a complete stop before attempting to enter. Avoid crowding or pushing. 
4. Get signal from driver before crossing the highway; look both ways; walk quickly. 

5. Expect the danger zone (10 feet around the bus). 
While on the Bus 

1. Be seated immediately upon entering the bus and remain in that seat until you depart from the bus. 

2. Do not save seats on the bus. Boys and girls may sit together if necessary. 
3. Keep hands and head inside the bus at all times after entering and until leaving the bus. 
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4. Assist in keeping the bus clean and sanitary at all times (no eating, drinking or loitering). 
5. Refrain from loud talking, laughing or unnecessary confusion. This diverts the driver's attention and may result in a serious accident. 
6. Damage to seats, etc., must be paid for by the offender. 
7. Never tamper with the bus or any of its equipment. 
8. No fighting; keep your hands to yourself and feet out of the aisles; books, packages, coats and other objects must be kept out of aisles and on your lap. 
9. Help look after the safety of small children. 
10. Open windows only with the permission of the driver. 
11. Do not throw anything out of the bus window. 
12. Weapons, tobacco and alcohol are not permitted. 
13. Be courteous to fellow pupils and the bus driver (no profane language). 
14. BE ABSOLUTELY QUIET WHEN APPROACHING A RAILROAD CROSSING STOP. 
15. No pets or animals are allowed on the bus. 

16. Abide by driver's instructions for emergency procedures/drills. 
After Leaving the Bus 
1. After leaving the bus, if it is necessary to cross the road, do so at least 10 feet in front of the bus, only after looking to be sure no traffic is approaching from either direction and on the signal to cross by the driver. 
2. Be alert to the danger signal (a blowing horn) from the driver. 
3. The driver will not discharge riders at places other than the regular bus stop, unless by proper authorization from the legal guardian or school official. 
Extracurricular Trips 
1. The above rules and regulations apply to any trip under school sponsorship. 
2. Pupils shall respect the wishes of a competent chaperone appointed by the school. Violations of the above bus rules are violations of the State Law. 
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Consequences 
School bus transportation is a privilege. When a student's behavior on the bus is such that it puts the safety of others in jeopardy or when a student repeatedly violates bus rules, he/she may be suspended from riding the bus by the director. Fighting is an automatic suspension from the bus. 

1. Violation of bus rules will result in a warning report. 
2. Second violation of bus rules may result in a suspension from riding the bus for three days. 

3. Third violation of bus rules may result in a suspension from riding the bus for five days. 
4. Fourth violation of bus rules may result in a suspension from riding the bus for ten days. 
5. Fifth violation of bus rules may result in a suspension from riding the bus for the remainder of the semester. 
A copy of each bus rule violation report will be sent to legal guardian(s) with the student, for legal guardian(s) to sign. The student is not permitted to ride any bus until the discipline report has been returned to the driver with legal guardian(s) signature. 
If misbehavior warrants the pupil being excluded from riding the bus, this decision rests with the Superintendent who will inform the legal guardian(s). 
(Approval Date:


)
3 of 3 
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GANGS 
The Board believes gangs or gang activity create an atmosphere where violations of policies and regulations as well as Ohio laws may occur. Gangs which initiate, advocate or promote activities which threaten the safety or well-being of persons or which are disruptive to the school environment are not tolerated by the District. 
Incidents involving initiations, hazings, intimidations and/or related activities of such group affiliations which are likely to cause bodily danger, physical harm, personal degradation or disgrace resulting in physical or mental harm are prohibited. 
The Board directs the administration to establish regulations to ensure that any student wearing, carrying or displaying gang paraphernalia or exhibiting behavior or gestures which symbolize gang membership or causing and/or participating in activities which intimidate or affect the attendance of another student is subject to disciplinary action. 
To provide increased awareness of the threat to the safety of students, staff and school property which gang-related activity poses, training is provided on an as-needed basis. Presentations provide training in current identification symbols used by those involved in gang-related activity and include things such as the identification of hand signals, apparel, jewelry and/or any other pertinent gang-related information. 
[Adoption Date:
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LEGAL REFS.: ORC 3313.20; 3313.66; 3313.661 

CROSS REFS.: JFC, Student Conduct 

                          JFCA, Student Dress Code 

                          JFCF, Hazing 
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                          JGE, Student Expulsion 
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HAZING 
It is the policy of the Bridges Community Academy Board of Directors and District that hazing activities of any type are inconsistent with the educational process and shall be prohibited at all times. No administrator, faculty member, or other employee of the school District shall encourage, permit, condone or tolerate any hazing activities. No student, including leaders of student organizations, shall plan, encourage or engage in any hazing. 
Hazing is defined as doing any act or coercing a person, including the victim, to do any act of initiation into any student or other organization that causes or creates a substantial risk of causing mental or physical harm to any person. Permission, consent or assumption of risk by an individual subjected to hazing does not lessen the prohibition contained in this policy. 
Administrators, faculty members and all other employees of the District shall be alert to possible situations, circumstances or events which might include hazing. If hazing or planned hazing is discovered, the involved students shall be informed by the discovering school employee of the prohibition contained in school policy and they shall be required to end all hazing activities immediately. All hazing incidents shall be reported immediately to the building director and then to the Superintendent. 
Administrators, faculty members, students and all other employees who fail to abide by this 

policy may be subject to disciplinary action, and may be liable for civil and criminal penalties in 

accordance with Ohio law. 
[Adoption Date:


]

LEGAL REFS.: ORC 2307.44 
                                    2903.31 
CROSS REFS: AC, Nondiscrimination 
                         JFCEA, Gangs 
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TOBACCO USE BY STUDENTS
Health professionals have determined that the use of tobacco products can be detrimental to one's health. The Board wishes to encourage good health practices among the students of this District; therefore, the Board prohibits the smoking, use or possession of tobacco in any form, including, but not limited to, cigarettes, cigars, clove cigarettes, chewing tobacco, snuff and any other forms of tobacco by any student in any area under the control of the District or at any activity supervised by any school within the District. Ohio law also prohibits the distribution of tobacco products to any person under 18 years of age and specifically regulates the location of vending machines dispensing tobacco products. 
Violations result in the following: 

First Offense: Suspension 1 to 3 days. 
Subsequent Offenses: The student is suspended from school for three to 10 days pending action on a recommendation by the building director. Attendance at an educational seminar by the American Lung Association, the cost to be paid by the legal guardian.
Disciplinary measures taken against students for violations of this policy comply with the requirements of Ohio law and related District policies. 
[Adoption Date:
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LEGAL REFS.: ORC 2927.02 

           3313.47; 3313.66; 3313.661; 3313.751 
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File: JFCH/JFCI 

ALCOHOL USE/STUDENT DRUG ABUSE
The Bridges Community Academy recognizes its share of responsibility for the health, welfare and safety of the students who attend Bridges Community Academy school. The Board is concerned about the problems of alcohol, tobacco and other drug abuse and recognizes that illegal or inappropriate use of alcohol, narcotic drugs, depressants or other controlled substances is wrong and harmful, and constitutes a hazard to the positive development of all students. 
The Board will not permit any student to possess, transmit, conceal, consume, show evidence of having consumed, used or offered for sale any alcoholic beverages, illegal drugs, unprescribed drugs, look-alike drugs or any mind-altering substance while on the school grounds or facilities, at school-sponsored events, or in other situations under the authority of the District or in school-owned or school-approved vehicles. Included in this prohibition are any substances represented as a controlled substance, nonalcoholic beers, steroids, tobacco and tobacco products and drug paraphernalia. 

The Board wishes to emphasize the following: 

1. A student is required to obey existing laws on school grounds and while involved in school activities. School authorities have the same responsibility as any other citizens to report violations of the law. The final disposition of any problem, however, will be determined by the building director with due consideration of the welfare of the student and any other relevant factors involved. 
2. Discipline will be imposed independent of court action. Students will be subject to immediate suspension or expulsion proceedings for possession or use of illegal drugs or alcoholic beverages. 

3. Legal guardians and students will be given a copy of the standards of conduct and the statement of disciplinary sanctions and will be notified that compliance with the standards of conduct is mandatory. 
4. If conditions warrant, the administration will refer the student for prosecution and offer full cooperation in a criminal investigation. 
5. A reduction in penalty may be considered if the student receives professional assistance. Professional assistance may include but is not limited to an alcohol/drug education program; assessment with follow through based on the assessment findings, counseling, outpatient treatment or inpatient treatment. 
The Superintendent will establish and the Board will consider for approval detailed procedures for dealing with students who may have drug or alcohol problems. These procedures will be in compliance with all applicable laws and observed by all staff members. It is the desire of the Board for students with problems to feel secure enough to ask for help from their teachers or counselors without fear of reprisal. This means that confidentiality shall be maintained, within the limits of the law, and the long-range welfare of the student will be considered paramount. 
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STUDENT ALCOHOL USE/DRUG ABUSE 
The Board recognizes that the misuse of drugs is a serious problem with legal, physical and 

social implications for the whole school community. 
As the educational institution of this community, the schools should strive to prevent drug abuse and help drug abusers by educational, rather than punitive, means. 
For purposes of this policy, "drugs" shall mean: 

1. all dangerous controlled substances as so designated and prohibited by Ohio statute; 
2. all chemicals which release toxic vapors; 
3. all alcoholic beverages; 
4. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board policy; 
5. anabolic steroids;
6. any substance that is "look-alike" to any of the above and The Board prohibits the use, possession, concealment or distribution of any drug: 
1. on school grounds; 
2. on school vehicles and 
3. at any school-sponsored event 
It further establishes a drug-free zone within 1,000 feet of any facility used by the District for educational purposes. 
The Superintendent shall prepare guidelines for the identification, amelioration and regulation of drug use in the schools. 
(Approval Date:


)

File: JFCK 
USE OF ELECTRONIC COMMUNICATIONS EQUIPMENT BY STUDENTS 
Students will not possess a paging device, remote control devices or electronic communication equipment, such as a phone, while on school property or while attending a school-sponsored activity on or off school property. A "paging device" is a telecommunications device that emits an audible signal, vibrates, displays a message or otherwise summons or delivers a communication to the possessor. 
A person who discovers a student in possession of a paging device or any other electronic communication device in violation of this policy reports the violation to the director, who orders a police officer or appropriate school employee to confiscate the device, which is forfeited to the district. 
[Adoption Date:



]

File:  JFE
PREGNANT STUDENTS 
The Board affirms the right of a pregnant student to continue her participation in the educational program. 

As soon as the pregnancy is medically confirmed, the Board recommends that the student consult with a member of the student personnel staff or the director to plan her educational program. 

With the staff member involved, the student may elect any of the following educational plans or suggest alternatives. 

1. She may remain in her present school program, with modifications as necessary, until the birth of her baby is imminent or until her physician states that continued participation would be detrimental to her health or that of the baby. 

2. When information has been obtained from the student's physician indicating that the student is unable to attend school, home-bound instruction is available at school expense until her physician states that she is physically able to return to school. 

3. With Board approval, she may temporarily withdraw from school and enroll in an approved educational program in which she can continue her education. 

Efforts are made to ensure that the educational program of the student is disrupted as little as possible and that she receives health and counseling services, as well as instruction. Students under the age of 18 are still subject to compulsory education requirements. Students 18 or older are encouraged to return to school after delivery and complete requirements for graduation. 

[Adoption Date:


]

LEGAL REFS.: ORC 3321.01; 3321.04 
CROSS REF.: JEA, Compulsory Attendance Ages 
File: JFF 
MARRIED STUDENTS
Married students of school age may continue their education in the District schools. These students shall be accorded the same rights and responsibilities as other students. 
[Adoption Date:



]

LEGAL REF.: ORC 3321 
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INTERROGATIONS AND SEARCHES 
The District has responsibility for the control and management of students during the school day and hours of approved extracurricular activities. While discharging its responsibility, the administration is to make an effort to protect each student's rights with respect to interrogations by law enforcement officials. The administration has developed regulations to be followed in the case of searches and interrogations. 
The right of inspection of students' school lockers or articles carried upon their persons and the 

interrogation of an individual student is inherent in the authority granted school boards. All 

searches are conducted sparingly and only when such search is reasonably likely to produce 

anticipated tangible results to preserve discipline and good order and promote the safety and security of persons and their property within the area of the school's responsibility.
Student lockers are the property of the District, and since random searches have a positive impact on reducing drugs and other criminal activity, it is the policy of the Board to permit the building administrator to search any locker and its contents as the administrator believes necessary. Such notice will be posted in every building. 
[Adoption Date:



]

LEGAL REFS.: U.S. Const. Amend. IV 
  ORC 3313.20 
CROSS REF.: JHG, Reporting Child Abuse

File: JFG-R 

INTERROGATIONS AND SEARCHES 

Searches of School Property Assigned to a Student 
The following rules apply to the search of school property assigned to a student (locker, desk, 

etc.) and the seizure of items in his/her possession. 
1. General housekeeping inspection of school property may be conducted with reasonable notice. Random searches of lockers may be conducted. 
2. A search of a desk or other storage space may be conducted when there exists reasonable cause for school authorities to believe that the area being searched contains evidence of a crime or violation of school rules. 
3. Search of an area assigned to a student should be for a specifically identified item and should be conducted in his/her presence and with his/her knowledge. 
4. Items, the possession of which constitutes a crime or violation of school rules, or any other possessions reasonably determined to be a threat to the safety or security of others may be seized by school authorities at any time. 
Searches of a Student's Person or Personal Property by School Personnel 
Directors and their designees are permitted to search the person and personal property (purse, 

knapsack, gym bag, etc.) of a student where there is reason to believe that evidence will be 

obtained indicating the student's violation of either the law or school rules. The following rules . apply in such cases. 

1. There should be reasonable cause to believe that the search will result in obtaining evidence which indicates the student's violation of the law or school rules. 
2. Searches of a student's person are conducted by a member of the same sex as the student. 
3. Searches are conducted in the presence of another administrator or staff member. 
4. Legal guardians of a minor student who is the subject of a search are notified of the search and are given the reason(s) for the search as soon as feasible after completion of the search. 
5. When evidence is uncovered indicating that a student may have violated the law, law enforcement officials shall be notified. 
6. Strip searches should be discouraged. A substantially higher degree of certainty (more than a reasonable belief) is required prior to conducting such a search. In cases in which school officials believe a strip search is necessary, law enforcement officials should be called to conduct the search. 
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Searches of Student Property by Police 
A law enforcement agency is required to produce a warrant prior to conducting any search of a student's personal property kept on school premises. When the police have reason to believe that any item which might pose an immediate threat to the safety or security of others is kept in a student locker, desk or other storage space, searches may be conducted without a previously issued warrant. 
Interrogations by Police 
The schools have legal custody of students during the school day and during hours of approved extracurricular activities. It is the responsibility of the school administration to try to protect each student under its control. Therefore, the following steps shall be taken. 

1. The questioning of students by law enforcement agencies is limited to situations where legal guardianal consent has been obtained or the school official has made an independent determination that reasonable grounds exist for conducting an interrogation during school hours. 
2. Whenever possible, police officers should contact and/or question students out of school. When it is absolutely necessary for an officer to make a school contact with a student, the school authorities bring the student to a private room and the contact is made out of the sight of others as much as possible. 
3. The school director must be notified before a student may be questioned in school or taken from a classroom. 

4. The administration shall notify the legal guardian(s) of the student to be interviewed by the police, if the police have not, before the student is questioned so that the legal guardian(s) may be present if they so desire. 

5. To avoid possible criticism, a school official requests to be present when an interrogation takes place within the school. 
6. When the police remove a child from school, the administration will make an attempt to notify the legal guardian(s). 
7. The police department should always be notified by the school director whenever a student is involved in any type of criminal activity. When the director learns of this involvement, he/she should notify the juvenile officer or detective bureau of the police department. The school should not attempt to handle matters which are properly in the realm of the police department. 
(Approval Date:

)
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STUDENT DEMONSTRATIONS AND STRIKES
The Board recognizes the right of each student to attend school for the purpose of receiving an education. The disruption of the educational program of the schools by disorder or any other 

purposeful activity will not be countenanced. 
For purposes of this policy, disorder shall be any deliberate activity by an individual or a group, whether peaceful or violent, which interferes with the normal operation of the school. 
Having the responsibility for providing an educational program for the students of this District, the Board shall have the authority to preserve order for the proper functioning of that program. 
[Adoption Date:


]

LEGAL REF.: ORC 3313.20 
File:  JG
STUDENT DISCIPLINE 
Effective discipline, which requires respect for the rights of others, is necessary if all students are to attain a quality education. The Board delegates to school officials the authority to enforce District policies, regulations and school rules governing student conduct.
A complete statement governing or describing all the relationships and processes involved in 

student discipline would be very extensive. The most important part of such a statement would 

be the relationship of the teacher and the director in matters of discipline. Teachers must feel 

free to consult and work closely with the building director in dealing with any problem with 

which the teacher might need guidance. This working relationship is one key to desirable 

discipline and a quality instructional environment. 
The Board also believes that the teacher-student relationship in the classroom, halls and on 

school property is important and should be one of mutual respect at all times. The teacher is 

recognized as the person in authority at all times in the classroom, halls, buildings, school 

grounds and at school-related events. 
Each case of unsatisfactory behavior by a student is handled individually. The classroom teacher may take the steps which he/she believes are justified in each case. If the student does not respond to these measures, the teacher then refers the student to the director. 
In terms of the relationship of the teacher and director in discipline matters, the Board expects 

that whenever a discipline problem appears to extend beyond the classroom, the teacher 

discusses the problem with the director. The teacher(s) and the director work together in 

attempting to control or correct the problem. 
A student's failure to comply with the requirements for student conduct outlined in the student 

handbooks may result in the student's being disciplined. The student may lose all rights to 

participate in school-related social events or extracurricular activities for a period of time 

determined by the director. Depending on the seriousness of the offense committed by the 

student, suspension or expulsion may also result. Discipline is always administered in a 

reasonable manner. 
If several methods of discipline have been used in an effort to solve a problem and it appears necessary, in the judgment of the director and Superintendent, to discipline or withdraw privileges from a large group, this action may be taken. Any punishment technique involving an entire class or large group is used only as a last resort. 
[Adoption Date:



]

LEGAL REFS.: ORC 3313.20; 3313.66; 3313.661; 3313.662
                                    3319.41 
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File: JGA
CORPORAL PUNISHMENT 
The goal of discipline should be to change behavior patterns and establish patterns of self-discipline. Teacher-directed disciplinary action should be designed to meet the needs of the student. Cruel and unusual punishment designed to humiliate students will not be tolerated and has no place in Bridges Community Academy.
The policy regarding the use of corporal punishment is as follows. 

1. An explanation of why punishment is being given should be made to the student in front of a witness (certified staff member). 
2. The explanation and punishment will take place in the director's office. 

3. Corporal punishment should be administered by the director with a witness present (certified staff). 
4. Safety precautions must be followed, such as removal of objects from pockets and not striking the student on the hands, about the face or in such a way as to create injury. Students should be asked if they have any physical conditions at the present time. 
5. A record of the punishment, including who, how and by whom the punishment was administered and the name of the witness, shall be placed on file with the director (see attached form). 
[Adoption Date:



]
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CORPORAL PUNISHMENT REPORT

We prefer not to use corporal punishment, but it is always an option for students and legal guardians. 

Procedures: 

1. Student is informed as to the reason of the punishment and given an opportunity to express their view of the situation. 
2. Student is given a less/different form of punishment previously; also given the option for detention "after-school." 
3. Legal guardians should be notified in advance, whenever possible. 
4. Student is asked. "Is there any physical reason that you may not be paddled?" 
5. Paddling will be administered by the director in his/her office. 
6. A witness (certified staff member) must be present. 
7. A report will be filed in duplicate. 
A. One copy for teacher administering punishment. 
B. One copy for the director's discipline file. 
Student Name _________________________________________Grade __________Sex:   M/F 

Teacher filing report (Signature) __________________________________________________ 

Date ____________________Time ________________a,m./p.m.       Place _______________ 

Legal guardians response: __________Approve 
_____________Disapprove
Authorized by Director (Signature):  _____________________________________________

Witness:  _________________________________, was informed of reasons.

Person imposing punishment:  __________________________________________________

Nature of punishment:  ________________________________________________________

Remarks and/or circumstances: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Legal guardians Notified:______________
Phone:  ____________  Written Discipline Report
File: JGB 

DETENTION OF STUDENTS 
A student is responsible for his/her behavior. The teacher has full authority, at any time, to question students regarding behavior.  If a student violates a classroom guideline, the teacher has the right to challenge the misbehavior and direct a change. 
A teacher can use a number of alternatives to direct the change in behavior. These could include a conference in private with the student, a contract from the student, a call to legal guardians, a conference with a guidance counselor, advisors, coach or any adult that the student trusts, detentions or any proper consequence determined by the teacher. Detentions are not necessarily the best method of change. 
Regardless of the method the teacher prefers, the teacher is responsible.  If a detention is given, 

the teacher shall see that it is served. There is a need to inform the office when assigning a 

detention. 
The teacher will give the legal guardian a minimum of 24 hours notice prior to a scheduled pre-school or after-school detention.
Failure by a student to serve a detention should prompt the teacher to either increase the number 

given or use any option to direct a change. (Calling the legal guardians is a wise alternative).  If, after 

alternatives have been used, the behavior continues and no evidence of change can be seen, the 

teacher may wish for the director or assistant director to intervene. 
Students may be held for not longer than 45 minutes in the elementary schools and 60 minutes in the junior high and high school. Alternative times must be approved by the building director. 

The building director shall devise a schedule of detention supervision. Students in detention 

will be under the supervision of certificated staff members. 
When a student receives a detention, he/she forfeits his/her right to bus transportation. Student 

transportation shall be the legal guardian(s)'/guardian(s)' responsibility while a student is serving the 

detention. 
Detention shall take precedence over extracurricular or curricular activities, working, etc., unless the detention causes extreme hardship. 
Each director shall formulate regulations covering the use of detention in that school area. 
[Adoption Date:     
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DETENTION OF STUDENTS 

Notice of Detention After School_________________________________________ School Student's Name _________________________________ Grade ______Date Issued ____/____/____ 
Date to be Served _____/____/____Room ________ Assigning Teacher __________________ Reason:
______Violation of Student Conduct Code, Rule :#___________; 
Details: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
To the Student: 

1. You must appear as noted above. No excuses for work or sports are allowed. 
2. Detention lasts __minutes to begin five minutes immediately after last bell. 
3. You are required to bring homework or study materials (no magazines) for the entire period. 
4. If you do not conduct yourself properly during the detention, you will be given an additional detention. 
5. If you fail to appear on time or at all, detention is doubled and served on the following two school days. 

6. . Failure to complete double detentions will result in further action. 
7. If you are absent, detention will be made up the day you return to school. 
To the Legal guardian:  Please acknowledge by signing and returning this copy to the teacher. If you have questions, please contact the teacher. 
________________________________________________________________________
Legal guardian/Guardian Signature 

File:  JGD 

STUDENT SUSPENSION

The Superintendent or the director may suspend a student from school for disciplinary reasons outlined in the student code of conduct. No period of suspension is for more than 10 school days. Suspensions may extend beyond the current school year if, at the time a suspension is imposed, fewer than 10 days remain in the school year. The Superintendent may apply any or all of the period of suspension to the following year. 

The Superintendent may require a student to perform community service in conjunction with or in place of a suspension. The Board may adopt guidelines to permit the Superintendent to impose a community service requirement beyond the end of the school year in lieu of applying the suspension into the following school year. 

The guidelines listed below are followed for all suspensions, including in-school suspension. 

1. The student is informed in writing of the potential suspension and the reasons for the proposed action. 

2. The student is provided an opportunity for an informal hearing to challenge the reason for the intended suspension and explain his/her actions. 
3. An attempt is made to notify the legal guardian(s) by telephone if a suspension is issued. 

4. Within 24 hours, a letter is sent to the legal guardian(s) stating the specific reasons for the suspension and including notice of the right to appeal such action. 
5. Notice of this suspension is sent to the:

A. Superintendent; 
B. Treasurer and 
C. student's school record (not for inclusion in the permanent record). 
6. Permanent Exclusion: If the offense is one for which the District may seek permanent exclusion, the notice contains that information. 

Appeal Procedure 

Should a student or a student's legal guardian(s) choose to appeal the suspension, he/she must do so within 10 days of the notice of suspension. The procedure for such is provided in regulations approved by the Board. Witnesses are sworn and a verbatim record is kept of the hearing which may be held in executive session at the request of the student or his/her legal guardian(s). The student may be excluded from school during the appeal process. 

Appeal to the Court 

Under Ohio law, appeal of the Board's or its designee's decision may be made to the Court of Common Pleas. 

[Adoption Date:
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File.: JGD-E 
NOTICE OF IN-SCHOOL SUSPENSION
 _________________________________  ________  ____/____/____  _______________________

Name of Student 


       Grade                 Date                         School 
You are hereby advised that it is my intent to suspend you "in-school" for the following reasons: 
On____ /_____/_____ ________(a.m/p.m.) _____________________________________________

               Date 

   Time 


       Nature of conduct code/rule violated 

You have an opportunity for an informal hearing before me to challenge the reason(s) for the suspension or otherwise explain your actions. ___________________________________________ 
Signature of School Official 

I have read, understand and hereby acknowledge receipt of this notice of intended in-school suspension._______________________________________________________________________

 






 Student Name 

NOTICE OF IN-SCHOOL SUSPENSION TO LEGAL GUARDIAN/GUARDIAN/CUSTODIAN
_______________________________________ _____/_____/_____  ________________________ 

Name of Student                                                               Date                                      School 

_______________________________________  ______________  ______  ___________________


Street 






City 

State

 Zip 

You are hereby advised and notified that ____________has been placed on in-school suspension for _________ day(s) from ____/_____/_____ Time ______ a.m. to____/_____/____ Time ______ p.m. 

Your son/daughter is expected to return to regular class on _____/_____/_____.

The reason(s) for the in-school suspension are as follows: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Nature of conduct code and rule violated 

1. In-school suspension requires the student to be assigned to the Intervention Room and forego all regular school activities. The student will be counted preset, required to perform the assignments provided and must comply with the rules and regulations established for the Intervention Room.

2. This action has been taken with a positive, goal in mind.. We want the student to accept responsibility for his/her unacceptable behavior and in the future be able to behave more appropriately in school.
3. You have the right to appeal, by a representative of your choosing, and to request that the appeal hearing be held in an executive session.  Please notify me immediately if your intent to appeal so a hearing can be scheduled.

_____________________________________________
White Copy – Office
 

Signature of School Official                   

Yellow Copy – Student/Legal guardian








 Pink Copy – Board Copy

File: JGD-R 

STUDENT SUSPENSION 

Supervision 

1. The director will secure a substitute teacher (approved by the Board) to serve as a monitor and provide constant supervision in assignments. 
2. A room with study tables will be used for the intervention. 
Procedure 
1. When student behavior has not been corrected with counseling, conference with legal guardians and detentions in-school/after school or if a student violates the student conduct code (i.e., fighting, smoking, truancy, insubordination, damage to school property), a student in grades seven through 12 may be assigned to in-school suspension by the administrator. The same due process procedures will be used as for out-of-school suspension. The administrator will complete the notice of intended in-school suspension form (see attached), notify the legal guardians by phone and mail a copy of the report home. 
2. The directors will consult with each other to determine if a substitute teacher has already been obtained for another student. If a substitute teacher has not been obtained, an attempt will be made to do so. Middle school students can be assigned to the high school for inschool suspension, but high school students will not be sent to the middle school. 
3. If a substitute teacher cannot be secured within 48 hours, the student will be given out-of school suspension.
4. The substitute teacher reports to the director's office prior to school opening. 

A. The teacher picks up a list of students serving in-school suspension that day and who are to report to the intervention room. 
B. The teacher will check each student's schedule to get the student's subject assignments. 
C. The teacher then completes the necessary data on the assignment sheet form (see attached) and puts them in each of the subject teacher's mailbox. 
D. All teachers are to list assignments on the assignment sheet provided by the tutor for the student to do while serving in-school suspension and return the assignment sheet to the intervention room or the office. 
E. The teacher completes suspension in-school intervention room individual student record form (see attached) for each student and starts a file. 
F. At the end of the day, the teacher puts the assignments and tests completed in the subject 
teacher's mailbox for grading and credit.

5. The classroom teacher is responsible for the following. 
A. When a student is assigned to in-school suspension, an assignment sheet with the student's name and number of days assigned will be distributed to all of the student's teachers. This will be done prior to first period. 
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B. All teachers are to list assignments for the student to do while in the intervention room. Be sure assignments include clear directions so the monitor can tell if the assignment is completed properly. Include all duplicated papers, etc. needed to complete assignments. (Students will be responsible for textbooks assigned to them.) One suggestion on assignments: check on past homework assignments not completed and include them. Partial credit on back work could be gained by a student. If you include a reading assignment, include some written work to go with it so the monitor can tell if the assignment is completed. 
C. Teachers may take it upon themselves to stop by the intervention room to check work and possibly answer questions but should not stop by to visit. 
D. If you wish to have a test administered, please personally take the test to the substitute teacher and explain the directions. Remember, students are to receive credit for work properly completed in the intervention room. 

E. Names of students in in-school suspension will be listed on the daily absence sheet for each day they are assigned. 
6. The student is: 
A. To report to the intervention room prior to the tardy bell with textbooks, etc. 
B. Considered in attendance at school and counted present but not permitted to attend classes. 
C. Permitted to make up homework and tests missed while serving the suspension. 
D. Required to perform the assignments provided or to read. The student will be given credit for course work/assignments done while on in-school suspension. 
E. To comply with the rules and regulations established for the intervention room. 
F. To be assigned out-of-school suspension if found in defiance of the intervention room rules. 
7. The guidance counselor is: 
A. To provide one-half hour of rehabilitation counseling to the student while the substitute teacher eats lunch. 
B. To assign a "student mentor" to provide a role model for the suspended student. 
(Approval Date:

)
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EMERGENCY REMOVAL OF STUDENT 
If a student's presence poses a continuing danger to persons or property or an ongoing threat of disrupting the academic process, the Superintendent, director or assistant director may remove the student from the premises. A teacher may remove the student from curricular or extracurricular activities under his/her supervision, but not from the premises. If a teacher makes an emergency removal, reasons are submitted to the director in writing as soon after the removal as is reasonable. 

If either suspension or expulsion is contemplated, a due process hearing is held within three 

school days after the removal is ordered. Written notice of the hearing and the reason for removal and any intended disciplinary action is given to the student as soon as practicable prior 

to the hearing. The student has the opportunity to appear at an informal hearing before the 

director, assistant director and Superintendent/designee and has the right to challenge the 

reasons for the removal or otherwise explain his/her actions. The person who ordered or 

requested the removal is present at the hearing. Within one school day of the decision to suspend, written notification is given to the legal guardian(s) of the student and Treasurer of the Board. This notice includes the reasons for the suspension and the right of the student or legal guardian(s) to appeal to the Superintendent/designee. 
If the Superintendent or director reinstates a student prior to the hearing for emergency removal, the teacher may request, and is given, written reasons for the reinstatement. The teacher cannot refuse to reinstate the student. 
In an emergency removal, a student can be kept from class until the matter of the alleged 

misconduct is disposed of either by reinstatement, suspension or expulsion. 
In all cases of normal disciplinary procedures in which a student is removed from a curricular or extracurricular activity for less than 24 hours and is not subject to further suspension or expulsion, due process requirements do not apply. 
[Adoption Date:

]

LEGAL REFS.: ORC Chapter 2506 3313.66; 3313.661; 3313.662 
CROSS REFS.: ECAB, Vandalism 

 JFCJ, Dangerous Weapons in the Schools 

 JGD, Student Suspension 

 JGE, Student Expulsion 
File: JGDA-E 

EMERGENCY REMOVAL OF STUDENT REPORT

If a student's presence poses a continuous danger to persons, property or all, ongoing threat of 

disrupting the academic process, a teacher may remove a student from curricular or , 

extracurricular activities under his/her supervision, but not from the premises (ORC 3313.66). Reasons for the removal must be submitted to the director in writing as soon after the removal 

as practicable. Only the director may remove the student from the premises.

If the removal is made as normal disciplinary action and the pupil is removed for a period of less 

than 24 hours, no notice or hearing procedures are required. However, if a suspension or expulsion is contemplated, the student must be afforded a hearing within three school days after the removal is ordered and a written notice (due process procedures are the same as a suspension). The person who ordered the removal must be at the hearing.
Student Name ____________________________________________________ Grade____________
Homeroom Teacher ________________________________________________________________ 

Who Removed ____________________________________________________________________
Date _____/_____/_____  Time of Removal from Class___________ am/pm 

Infraction (SCC Rule #) ________________      Location___________________________________
Reason for Removal: 
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Date _____/_____/_____     Time __________am/pm 
Teacher Signature __________________________________________________________________
In-School Supervision

If no, where was the student placed? ___________________________________________________
Length of Time: _______ hr. _____ min. Who supervised? _________________________________ 

Removal From Premises/Suspension by Director

If yes, indicate time legal guardian(s) were called. _____________am/pm
Legal Guardian(s) Name(s) __________________________________  Phone Number ___________ 

Did legal guardian(s) take the student home? Yes/No ______________________________________









Director’s Signature
File: JGE 
STUDENT EXPULSION
At times, the behavior of a student can be considered so serious as to justify total removal from 

the educational program for a prolonged period of time. Actions meriting expulsion are outlined 

in the student code of conduct. Only the Superintendent may expel a student. Expulsion is the 

removal of a student for more than 10 days, but not more than one year. An expulsion can 

extend beyond the end of the school year if there are fewer school days than expulsion days 

remaining. The Superintendent may apply any remaining part or all of the period of the 

expulsion to the following school year. 
The Superintendent may require a student to perform community service in conjunction with or 

in place of an expulsion. The Board may adopt guidelines to permit the Superintendent to 

impose a community service requirement beyond the end of the school year in lieu of applying 

the expulsion into the following school year. 
The Superintendent shall give the student and legal guardian(s) written notice of the intended expulsion, including reasons for the intended expulsion. The student and legal guardian(s) or representative have the opportunity to appear on request before the Superintendent/designee to challenge the action or to otherwise explain the student's actions. This notice shall state the time and place to appear, which must not be fewer than three days nor more than five days after the notice is given. Within 24 hours of the expulsion, the Superintendent shall notify the legal guardian(s) of the student and the Treasurer of the Board. 
The notice shall include the reasons for the expulsion, the right of the student or legal guardian(s) to 

appeal to the Board or its designee, the right to be represented at the appeal and the right to 

request that the hearing be held in executive session. 
Permanent Exclusion 
If the offense is one for which the District may seek permanent exclusion, the notice shall contain that information. 
Appeal to the Board 
A student or a student's legal guardian(s) may appeal the expulsion by the Superintendent to the Board or its designee. They may be represented in all such appeal proceedings and are granted a hearing before the Board or its designee. All witness are sworn and a verbatim record is kept of the hearing which may be held in executive session at the request of the student or legal guardian(s). The student may be excluded from school during the appeal process. 

Appeal to the Court 
Under Ohio law, the decision of the Board may be further appealed to the Court of Common Pleas. 
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Any student who is expelled from school for more than 20 days or into the following semester or school year is referred to an agency which works towards improving the student's attitudes and behavior. The Superintendent provides the student and his/her legal guardian(s) with the names, addresses and telephone numbers of the public and private agencies providing such services. 

[Adoption date:                                     ] 
LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662 
CROSS REFS.:  ECAB, Vandalism 
                           JEGA, Permanent Exclusion 
                           JFCJ, Dangerous Weapons in the Schools 
                           JGD, Student Suspension 
                           JGDA, Emergency Removal of Student 
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 File: JHA
STUDENT INSURANCE PROGRAM
The Board recognizes that students may suffer injuries in the course of attendance at school and participation in the athletic and extracurricular program of the schools. Accordingly, the Board will make available such insurance coverage as is authorized by law and will make available to legal guardians insurance coverage for other contingencies. 
The Board requires that students participating in interscholastic school athletics be covered by some type of accident insurance. The insurance may be the accident policy which has been approved by the Board or a similar policy type acquired elsewhere by the student or the student's legal guardians. Costs of student insurance shall be paid by the legal guardian/guardian. 
[Adoption date:                      ]
LEGAL REFS.: ORC 3313.062 
           3327.09
File: JHC 
STUDENT HEALTH SERVICES AND REQUIREMENTS
In compliance with law, the Board requires that students of this District submit to health examinations to protect the school community from the spread of communicable disease and to insure that the learning potential of each child is not lessened by a remediable physical disability. 

Each student attending school for the first time shall present evidence of a physical examination 

by a licensed physician.
Each candidate for a place on a school interscholastic athletic squad or team shall be given a 

health examination by a licensed doctor prior to the first practice session of each season. 
Students are tested for tuberculosis as required by the Ohio Public Health Council. As part of the health services program, the following additional screening programs may be administered: 

1. growth and development evaluation; 

2. vision screening; 

3. audiometric testing and 

4. other screening as cooperatively developed by the local health department. 

A student who presents a statement signed by the student's legal guardians or guardian that a medical examination interferes with the free exercise of religious beliefs shall be examined only to the extent necessary to determine whether the student is ill or infected with a communicable disease or to determine fitness to participate in any health safety or physical education course required by law. 
The Superintendent shall instruct all staff members to observe students continually for conditions that indicate physical defect or disability and to report such conditions promptly to the director.
[Adoption date: May 12, 1998] 
LEGAL REFS.: ORC 3313.50; 3313.67-3313.73
                           OAC 3301-35-03(D)
CROSS REFS.: IGBA, Programs for Disabled Students 

                          JED, Student Absences and Excuses 

                          JHCB, Inoculations of Students 

                          JHCD, Administering Medicines to Students 

                          JHG, Reporting Child Abuse  
File: JHCB
INOCULATIONS OF STUDENTS
Immunization against diphtheria, pertussis, tetanus, poliomyelitis, rubeola, rubella and mumps is required for each student unless the legal guardian(s) file an objection. The Board also requires tuberculosis examinations in compliance with law. 
Students eligible for kindergarten, students entering the seventh grade and students new to the District must present written evidence of similar immunizations, or written evidence to indicate that they are in the process of receiving such immunizations, to be completed no later than the day of entrance. Students failing to complete such immunizations within 14 days after entering are not permitted to return to school. 
[Adoption date:                             ] 
LEGAL REFS.: ORC 3313.67; 3313.671; 3313.71; 3313.711 
                                    3701.13 

CROSS REFS.: JEG, Exclusions and Exemptions from School Attendance 
File: JHCC 
COMMUNICABLE DISEASES
The Board recognizes that control of the spread of contagious disease is essential to the well-being of the school community and to the efficient operation of the schools. 
In order to protect the health and safety of the students, school personnel and the community at large, the Board shall follow all State statutes and Board of Health regulations which pertain to contagious disease. 
On the recommendation of a physician or nurse, the teacher may exclude from the classroom and the director may exclude from the building or isolate in the school any student who appears to be ill or has been exposed to a contagious disease, except that the teacher or director may act independently if neither a physician nor a nurse is present in the building. 

[Adoption date: ] 
LEGAL REFS.: ORC 3313.67; 3313.68; 3313.71 

           3319.321 

                                    3707.04; 3707.06; 3707.08; 3707.20; 3707.21; 3707.26 
CROSS REF.: JEG, Exclusions and Exemptions from School Attendance 
File: JHCCA (Also GBEA) 
HIV/AIDS
(HUMAN IMMUNODEFICIENCY VIRUS/ 
ACQUIRED IMMUNE DEFICIENCY SYNDROME)

General Principles 
The Board recognizes that the human immunodeficiency virus (HIV) and the condition of 

acquired immune deficiency syndrome (AIDS), which is caused by the HIV infection, are 

significant medical, legal, educational and social issues. The Board desires to protect the rights 

of all students and employees and does not discriminate against students and employees who are 

HIV infected. The Board works cooperatively with State and local health organizations in 

assessing the needs of HIV-infected students or staff and keeping up-to-date on current 

educational information to be included in the District's educational plan. 
Current medical information available indicates that HIV cannot be transmitted from one 

individual to another by casual contact, i.e., the type of contact that occurs in the school setting, 

such as shaking hands, sharing an office or a classroom, coughing, sneezing or the use of 

drinking fountains. Students who are infected with HIV are entitled to all rights, privileges and 

services accorded to other students. Decisions about any changes in the educational program of 

an HIV-infected student shall be made on a case-by-case basis, relying on the best available 

scientific evidence and medical advice. 
There shall be no discrimination against employees who are HIV infected. The District provides 

equal opportunities for employment, retention and advancement for all staff members. 

Employees who are unable to perform their duties due to an illness, such as those related to HIV, 

shall retain eligibility for all benefits that are provided for other employees with long-term 

diseases or disabling conditions, utilizing the information/rights in any negotiated agreements or 

Board policies as appropriate. A change in employment status or location due to HIV 

complications are made on a case-by-case basis. 
Evaluating Students and Staff Who Are Infected with HIV 
The Superintendent is the designee regarding all HIV incidences. When an individual is found to be infected with HIV, the Superintendent shall determine whether the person has a secondary infection, such as tuberculosis, that constitutes a recognized risk of transmission in the school setting. This is a medical question and the Superintendent shall answer it by consulting with the infected person's physician, a qualified public health official who is responsible for such determination and the infected person and the student's legal guardian(s). This group shall also discuss ways that the District may help anticipate and meet the needs of the student or staff member infected with HIV.
If there is no secondary infection that constitutes a medically recognized risk of transmission in the school setting, the Superintendent shall not alter the education program or job assignment of the infected person. The Superintendent shall periodically review the case with the infected person (and the legal guardian(s) of the student) with the medical advisors described above. 
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If there is a secondary infection that constitutes a medically recognized risk of transmission in 

the school setting, the Superintendent shall consult with the physician, public health official and 

the infected person (and the legal guardian(s) of the student). If necessary, they will develop an 

individually tailored plan for the student or staff member. Additional persons may be consulted, if this is essential for gaining additional information, with the consent of the infected staff member or the student's legal guardian(s). The Superintendent should consult with the school attorney to make sure that any official action is consistent with Ohio and Federal laws. When the Superintendent makes a decision about the case, there shall be a fair and confidential process for appealing the decision. 
If an individually tailored plan is necessary, it shall have a minimal impact on either education or employment. It must be medically, legally, educationally and ethically sound. The Superintendent periodically reviews individual cases and oversees implementation of the plan in accordance with local, Ohio and Federal laws. 
Confidentiality 
Information regarding a student or staff member infected with HIV is classified, by law, as confidential. Individuals who have access to the proceedings, discussions or documents must treat such information as confidential. Only with the written consent of the staff member or the student's legal guardian(s) shall other school personnel, individuals and agencies be informed of the situation/condition. All information pertaining to the case shall be kept by the Superintendent in a locked file; access to this file is granted only to those people who have the written consent of the infected staff member or the infected student's legal guardian(s). 
HIV Advisory Committee 
The President of the Board appoints an HIV Advisory Committee. The Committee consists of one member of the Board, the Superintendent, one director, one teacher, the District's legal counsel, the school physician and a doctor who specializes in communicable diseases. Other persons who may be considered as members include a guidance counselor, a student and an official of the County Department of Health. The function of the HIV Advisory Committee is: 

1. to remain informed regarding the latest medical developments and information regarding HIV; 
2. to advise the Board regarding policies and regulations and any changes which the Committee recommends in such policies to the Board;

3. to advise the Board regarding the HIV education program; 

4. to develop guidelines for Board consideration on hygienic practices in schools and 

5. to assist any student, legal guardian or employee who is seeking information about HIV. 
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HIV Education Program 
The Board directs the administration, with the advice of the HIV Advisory Committee, to develop a program for educating persons regarding HIV. The program should provide a plan for making information about HIV available to students as a part of the health curriculum. HIV education should be developmentally appropriate to the grade level. 
The Board directs the administration to develop an educational plan to inform employees about HIV-related issues and safety. In developing such programs, it is expected that information from sources such as the National Centers for Disease Control, the Ohio Department of Health and the Ohio Department of Education are utilized. 
The educational program should ensure that, at a minimum, students and staff are informed in a consistent manner about: 

1. the nature of HIV infection, including how it is and is not transmitted according to current scientific evidence; 
2. District guidelines related to students and employees with diseases such as HIV infection; 

3. resources within the District and the surrounding community for obtaining additional information or assistance and 
4. procedures to prevent the spread of all communicable diseases at school. 
[Adoption date:

] 
LEGAL REFS.: ORC 3313.67; 3313.68; 3313.71 

           3319.321 

           3701.13; 3701.14 

           3707.06; 3707.08; 3707.20; 3707.21; 3707.26 

           3709.20; 3709.21 

  OAC 3301-35-02 

CROSS REFS.: AC, Nondiscrimination 

 ACB, Nondiscrimination on the Basis of Disability 

 EBBC, Bloodbome Pathogens 

 GBA, Equal Opportunity Employment 

 GBE, Staff Health and Safety 

 GBL, Personnel Records 

 JB, Equal Educational Opportunities 
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ADMINISTERING MEDICINES TO STUDENTS
The Board is not responsible for the diagnosis and treatment of student illness. The administration of prescribed medication to a student during school hours is permitted only when the attending physician states failure to take such medicine would jeopardize the health of the student and the student would not be able to attend school if the medicine were not made available during school hours. 
For purposes of this policy, "medication" includes, but is not limited to, all medicines prescribed by a physician. 
Before any medication may be administered to any student during school hours, the Board requires a form be completed providing the following: 

1. the written request of the legal guardian who gives permission for such administration and relieves the Board and its employees of liability for administration of medication; 
2. the written order of the prescribing physician includes the purpose of the medication, the dosage, the time at which or special circumstances under which medication is administered, length of period for which medication is prescribed, any severe, adverse reactions that should be reported to the physician, one or more phone numbers at which the physician can be reached in case of an emergency and any special instructions for the administration of the drug, including sterile conditions and storage. 
Both documents are kept on file in the office of the school director. 
This policy further specifies that: 

1. all medications are administered by a person designated by the building director; 
2. medications are securely stored and kept in the original labeled container;
3. the school nurse or the person designated to administer the medications maintains a record of the name of the student for whom medication may be administered, the prescribing physician, the dosage and timing of medication and a notation of each instance of administration.
4. all medications are brought to the school office by the legal guardian and are picked up at the end of the school year or the end of the period of medication, whichever is earlier by the legal guardian; 
5. the legal guardian is responsible to notify the school in writing of any change in medication and 
6. medications are taken only in the prescribed area of each building. 
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All Dental Disease Prevention Programs, sponsored by the Ohio Department of Health and administered by school employees, parents, volunteers, employees of local health districts, or employees of the Ohio Department of Health, which utilize prescription drugs for the prevention of dental disease and which are conducted in accordance with the rules and regulations of the Ohio Department of Health are exempt from all requirements of this policy. This policy does not apply to or otherwise regulate conduction of such Dental Disease Prevention Programs sponsored by the Ohio Department of Health. 
Any consumption by any student of any form of drugs or medications on the school grounds other than in the assigned area of each building and within the guidelines of this policy will be considered "illegal use of drugs." 
[Adoption date:


]
LEGAL REFS.: ORC 2305.23; 2305.231 
 

           3313.712; 3313.713 
  OAC 3301-35-03 
CROSS REFS.: EBBA, First Aid 
                          JFCH, Alcohol Use by Students 
                          JFCI, Student Drug Abuse 
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ADMINISTERING MEDICINES TO STUDENTS
Students needing medication are encouraged to receive the medication at home, if possible. 

1. The person or persons designated to administer medication receives a written request, signed by the parent(s) having care or charge of the student, that the drug be administered to the student. 
2. Each person designated to administer medication receives a statement, signed by the physician or other person licensed to prescribe medication, which includes all of the following information.
A. the name and address of the student 
B. the school and class in which the student is enrolled 
C. the name of the drug and the dosage to be administered 
D. the times or intervals at which each dosage of the drug is to be administered 
E. the date on which the administration of the drug is to begin
F. the date on which the administration of the drug is to cease 

G. any severe adverse reactions which should be reported to the physician and one or more telephone numbers at which the person who prescribed the medication can be reached in case of an emergency
H. special instructions for administration of the drug, including sterile conditions and storage
3. The parent(s) agree to submit a revised statement signed by the physician who prescribed the drug to the person designated to administer medication if any of the information provided by the person licensed to prescribe medication as described above changes. 
4. The person authorized to administer the drug receives a copy of the statement described above. 

5. The drug is received by the person authorized to administer the drug to the student for whom the drug is prescribed in the labeled container in which it was dispensed by the prescribing physician or other licensed professional. 

6. If the drug is an "over the counter" medication, the parent/guardian must: 

a) send a signed statement authorizing the administration of the drug to the student, and 

b) ensure the drug is delivered to the school in the original container in which it was purchased. 
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The person designated by the Board establishes a location in each school building for the storage of drugs to be administered. All such drugs shall be stored in that location in a locked storage place. Drugs which require refrigeration may be kept in a refrigerator in a place not commonly used by students.
No person who has been authorized by the Board to administer a drug and has a copy of the most recent statement which was given to him/her prior to administering the drug is liable for administering or failing to administer the drug, unless such person acts in a manner which constitutes "gross negligence or wanton or reckless misconduct."
A person employed by the Board is not required to administer a prescribed drug to a student unless a Board regulation establishes a requirement; furthermore, the Board shall not require an employee to administer a drug to a student if the employee objects, on the basis of religious convictions, to administering the drug. 
Board policy and regulations regarding dispensation of medication must be formally adopted by the Board and may be changed, modified or revised only by action of the Board.
(Approval date:

) 
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STUDENT SOCIAL SERVICES

Student Assistance 
Student Assistance is a CORE Team approach to identifying and intervening with a wide range of concerns that interfere with the learning or social and emotional development of students. Student Assistance offers support groups, information and referral services, individual conferences of both students and parents, and opportunities to learn how to gain success as an individual, manage conflict and offer peer support. 
Goals
1. To use a team process to systematically and pro-actively respond, as early as possible, to students' problems as they are manifested in school. 
2. To identify students in need and, if appropriate, make referrals to in-house or outside resources.
3. To work together with parents whenever possible to help address the problems affecting the students.
Students may become involved with Student Assistance in three ways. 

1. They may be referred by their teachers, an individual staff member, their parents, or a friend out of concern about specific behavior that indicates the student may be dealing with serious problems.
2. They may gain access to Student Assistance on their own, seeking a place to discuss concern. 
3. They may be referred by an outside agency seeking available support opportunities. 
Support groups can be conducted as needed, during the regular school day, using study hall or activity period as much as possible. These groups can be facilitated by community specialists and trained school staff/faculty persons to provide an educational, confidential and supportive experience for students. Students can be included in support groups based on observable behavior that indicates a need. 
[Adoption date:   

] 
File: JHF 
STUDENT SAFETY
The objectives of safety instruction in the District include: 

1. learning how to practice safety and to prevent accidents; 

2. learning how to care for tools and equipment so as to reduce the possibility of accidents; 

3. developing habits of good housekeeping, proper storage and handling of materials and sanitation; 

4. becoming familiar with personal protection devices and the proper clothing to be worn for safety purposes;

5. developing skills in the safe use of tools and equipment and

6. learning how to cooperate with others in the promotion and operation of a safety program in the school, on school vehicles and to and from school. 
Instruction in courses in career technical education, science, art, physical education, and health includes and emphasizes safety and accident prevention. 
Safety instruction precedes the use of materials and equipment by students in applicable units of work in the courses listed above, and instructors teach and enforce all safety rules set up for the particular courses. These include the wearing of protective eye devices in appropriate activities. 

Teachers instruct students not to accept gifts or automobile rides from strangers. The students 

are also instructed to tell the teachers, their parents, police or school patrols of any suspicious 

strangers. 
The Board provides for instruction in personal safety and assault. Upon the written request of a parent, a student shall be excused from taking such instruction. 
Buildings are inspected annually to detect and remedy health and safety hazards. The Superintendent is authorized and directed to develop appropriate means for the implementation of this policy.
[Adoption date:



] 
LEGAL REFS.: ORC 3313.60; 3313.643; 3313.96 

           3705.05 

           3737.73 

           4107.31 

 OAC 3301-35-03 
CROSS REFS.: AFI, Evaluation of Educational Resources 
  EB, Safety Program 
  EBD, Crisis Management
  JEE, Student Attendance Accounting (Missing and Absent Children) 

File: JHFD 
STUDENT DRIVING AND PARKING POLICY
School bus transportation is provided by the Board; however, for those students who find it necessary to use private vehicles to drive to school, rules and regulations are to be followed. Although parking areas are provided as a convenience, they, as well as any vehicle on them, are subject to school supervision, control and search (in the case where school officials feel there is a reasonable cause for a search). The rules and regulations apply to all students who operate any type of vehicle on the way to or from school, school activities or on school grounds. Since transportation is provided by the school, driving to school is a privilege, extended to those exhibiting good judgment and responsibility in the operation of a vehicle. Violation of these rules may result in the loss of driving privileges and/or discipline measures as specified in the Conduct Code. 

1. All student drivers and motor vehicles must be registered in the office and have unauthorized school parking permit displayed. 

2. All student drivers must be properly licensed by the State of Ohio, state and local traffic laws must be obeyed, and students must have insurance.

3. Vehicles are to be driven under 10 mph on school property with extreme care.

4. Upon arriving to school vehicles are to be parked, locked and students should enter the building immediately. 

5. Assigned parking: 
A. Staff will park in assigned rows
B. Students will park in assigned rows
C. Parking in other areas is prohibited. 
6. Students are not permitted in their vehicles or in the parking lot during the school day without permission from the office. 

7. Absenteeism and tardiness that are attributed to driving to school may result in loss of driving privilege. When you drive to school you must accept the consequences for your inability to get to school on time. Mechanical breakdown, weather conditions, train delays and other similar incidents will not be acceptable for excused tardiness. 

8. The transporting of other students off school grounds when they do not have permission to leave is not permitted.

9. If a student becomes too ill to stay in school, the student may drive home only after calling their parents to secure permission. Otherwise, the student should be picked up by a parent or someone listed on the emergency medical card. We recommend that the student's vehicle not be left overnight on the school grounds. The school shall not be responsible for the safety of any vehicle left on school property. 

10. At dismissal, students are to yield to buses. 
[Adoption date:

] 
File: JHFD-E 
VEHICLE/PARKING VIOLATION REPORT

On _____/_____/_____ at _________a.m./p.m., you operated/parked: 

License no. _____________Car Make ______________________ Model Color ________________ 

on private property at Bridges Community Academy in violation of the Bridges Community Academy Vehicle/Parking Policy and Regulations. 
Moving Violation: 
_______Improper passing 
_______Failure to yield right-of-way
_______Operating without regard to safety/speeding/reckless operation

  Description: _______________________________________________________________ 

Parking Violation: 
_______ Unregistered vehicle
_______No parking zone 
_______Handicap zone 
_______Prohibited area: _____________________________________________________________

_______Improper parking (Vehicles must face parallel.)
_______In car/parking lot during school hours . 
)You are to appear in the director's office on _____/_____/_____at a.m./p.m. 

_____________________________________________________________

(Teacher/Director's Signature) 
*************************************************************************************
Student Name ____________________________________________________   Grade _________ The privilege to drive to school is predicated on the fact that students comply with the Bridges Community Academy Vehicle/Parking Policy. The defendant has received and read the above charges prior to his/her informal hearing. 
_____________________________________________________________
(Student's Signature)
Consequence:
______ 1st offense: Loss of driving privilege for one week. 

______2nd offense: Loss of driving privilege for one month. 
______3rd offense: Loss of driving privilege for remainder of Semester. 
Director's Signature: ________________________________________________Date:____/_____/_____ 

File: JHG 

REPORTING CHILD ABUSE

All employees of the District who know or suspect that a child under 18 years of age or a disabled child under 21 years of age has suffered or is suffering any type of abuse or neglect are required to report such information to the Public Children Services Agency or the local law enforcement agency.

To ensure prompt reports, procedures for reporting are made known to the school staff. A person who participates in making such reports is immune from any civil or criminal liability provided the report is made in good faith. 
The Board provides a program of in-service training in child abuse prevention for all school nurses, teachers, counselors, school psychologists and administrators. The Board shall develop this program in consultation with public or private agencies or persons involved in child abuse prevention or intervention programs. 
Each person employed by the Board to work as a school nurse, teacher, counselor, school psychologist or administrator shall complete at least four hours of in-service training in child abuse prevention within three years of commencing employment with the District. 
[Adoption date: 

] 
LEGAL REFS.: ORC 2151.421 
           3319.073 
File: JHH 
NOTIFICATION ABOUT SEX OFFENDERS
Megan's Law requires certain sexual predators and sex offenders to register with the sheriff in the county of their residence. In some circumstances the sheriff notifies the Superintendent that a sexual predator or habitual sex offender has moved into the area. 
If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, the Superintendent disseminates the information regarding the sexual predator or habitual sex offender to employees whose duties include supervision of or responsibility for students. Employees who receive the information are instructed to promptly notify the Superintendent if the sexual predator or habitual sex offender is observed in the vicinity of the school. The Superintendent notifies the local law enforcement agency if, in the judgment of the Superintendent, the presence of the sexual predator or habitual sex offender appears to be without a legitimate purpose or otherwise creates concern for the safety of the students. The law enforcement agency evaluates the situation and takes whatever action it deems appropriate. The law enforcement agency informs the Superintendent of any action taken and may provide advice regarding any additional action which the Superintendent should consider taking. 
If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, the Superintendent may inform parents, guardians and adult students that he/she has received notice that a sexual predator or habitual sex offender is residing within the District and that certain information concerning the offender is public record and is open to inspection at the office of the sheriff with whom the offender has registered. 
If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex offender subject to community notification, he/she shall not release any other information and shall direct any inquiries to the office of the sheriff with whom the offender has registered. 
[Adoption date:

]
LEGAL REFS.: ORC Chapter 2950, §149.93 
  OAC Chapter 109:5-2 
CROSS REF.: Criminal Records Check 
File: JI 

RECOGNITION OF STUDENT ACHIEVEMENT
Scholastic Recognition 

The honor rolls are established to commend those students who have demonstrated above 

average accomplishment in their academic studies. They are intended as an incentive for all students to strive toward greater academic accomplishments. 
First Honor Roll-Qualifications 
A student must have a 4.0 grade point average for the grading period based on the criteria for 

figuring the final grade point average. 
Second Honor Roll-Qualifications 
A student must earn any combination of A and B grades with no grade lower than a B in a 

subject. 
Publication of Honor Roll 
1. Names of honor roll students will be displayed on hall bulletin board. 
2. Names of honor roll students will be sent to local newspapers. 
3. Names of honor roll students will be published in school newsletter. 
National Honor Society 
To be considered for the National Honor Society, a student must have a cumulative average of 

3.25 or better. Also, the student must meet all other requirements as stated in the constitution of the Bridges Community Academy chapter.
National Honor Society members will be designated by an asterisk on the graduation program. 

Honor Graduates 

Graduating seniors will be recognized as honor graduates providing they have a 3.5 accumulative grade point average at the end of the last grading period of the senior year. Senior year grade point average will be computed by averaging grades in each course to determine the quality points for that course. 

1. All senior National Honor Society students will wear blue cords.
2. All senior honor students with a grade point average of 3.5 or higher will wear gold cords. 
3. All seniors with both distinctions may wear both cords. 
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4. As in past practices, students with the above distinctions will have their names annotated on the graduation program. 
5. Honor Student Speaker: Two speakers from the honor student graduates will be picked by a committee composed of the honor graduates of the graduating class and the faculty. 

Final Grade Point Average 
The final grade point average will be figured at the end of the twelfth grade. 
Basic Point System for Figuring all Averages 
(A=4)

 (B=3) 

(C=2) 

(D=1) 

(F=O) 

1. For the cumulative average, all subjects of one-half credit or more will be counted except driver's education.
2. On the above point system, all subjects would be figured at their assigned credit. 

	
	1                      ½
       1.00                  .50


	¼

.25 

	A 
	4.0 
	2.0 
	1.0 

	B 
	3.0 
	1.50 
	.75 

	C 
	2.0 
	1.0 
	.50 

	0 
	1.0 
	.50 
	.25 


[Adoption Date:


]
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EMPLOYMENT OF STUDENTS
Students' school responsibilities are to take precedence over nonschool-related jobs. If students need to work while attending school, they are cautioned against assuming work commitments which interfere with their studies and achievement in school. Opportunities for employment are provided through work-experience programs and as noted below. 
Work Permits 
In compliance with law, the Superintendent is responsible for processing requests for and issuing work permits as necessary. Employment must meet all legal requirements pertaining to jobs suitable for minors. 
In-school Employment 
Part-time and summer jobs may be open to students commensurate with their abilities and the needs of the school for student help. The Board also authorizes the District to provide cooperative work-experience programs. 
The Board approves appointments and establishes pay rates. These rates comply with requirements of the minimum wage law. 
[Adoption date:

]
LEGAL REFS.: ORC 3313.56; 3313.93 
           3321.08-3321.11 
           3331.01-3331.15 
           Chapter 4109 
           4111.02 

  48 USC 1324a et seq. 
CROSS REFS.: JEG, Exclusions and Exemptions from School Attendance 
File:  JL

STUDENT GIFTS AND SOLICITATIONS
There are differences in the economic status of families represented by the students in the District, and the Board wishes to avoid any embarrassment to students or hardship on families which lack financial resources. The Board does not wish to burden the community with numerous, repeated solicitations by the students. 
The following guidelines are in effect. 

1. Teachers discourage gifts from students. Notes of appreciation are appropriate.
2.  Charity or general solicitations by students are permitted only after written approval has been given by the Superintendent. The Superintendent annually approves all solicitations which are permitted in the schools. 

3. There is no solicitation of money from local industry, businesses, District residents, or parents by any school organization without the approval of the Superintendent. 
4. When the graduating class wishes to present a gift to the school, it is encouraged to donate the balance of the class fund to a school service project, the school scholarship fund or to present a gift that has long-lasting benefit to all students in the District. 
5. Permission is never given for the school to sponsor nonschool fund raisers or to provide for student involvement in such activities. 
[Adoption date:

]
LEGAL REF.: ORC 3313.20 
CROSS REFS.: GBI, Staff Gifts and Solicitations 
  IGDF, Student Fund-Raising Activities 
  KI, Public Solicitations in the Schools 
  KJ, Advertising in the Schools 
File: JN 
STUDENT FEES, FINES AND CHARGES

Materials Fees 
Students enrolled in District schools are furnished basic textbooks without cost; however, a fee 

for consumable materials and supplies used in the instructional program is established at the 

beginning of each school year and may vary as the cost of materials and supplies fluctuates. 

If the District receives Disadvantaged Pupil Impact Aid funds, it cannot charge a student recipient of Aid to Dependent Children or Disability Assistance a fee for any materials needed to participate fully in a course of instruction. This provision does not apply to extracurricular activities and student enrichment programs that are not a course of instruction. 
When school property, equipment or supplies are damaged, lost or taken by individuals, a fine is assessed. The fine is reasonable, seeking only to compensate the school for the expense or loss incurred. 
The late return of borrowed books or materials from the school libraries is subject to appropriate 

fines. 
All fines collected are sent to the Treasurer for deposit in the general fund of the Board. 
[Adoption date: 

] 
LEGAL REFS.: ORC 3313.642 3329.06 
CROSS REFS.: IGCB, Experimental Programs
 IGCD, Educational Options (Also LEB) 
File: JN-E 
APPLICATION FOR WAIVER OF STUDENT INSTRUCTIONAL MATERIALS FEES
Under Ohio Law in school districts which receive Disadvantaged Pupil Impact Aid (DPIA) funds, students who receive Aid to Dependent Children or Disability Assistance are eligible for a waiver of instructional fees. This does not apply to any fees that may be charged for extracurricular activities, fines, school pictures, parking fees or lunch charges. Please complete this application if your child is eligible for a waiver of fees.
_________________________________________________________________________________ 

Student Name






Parent/Legal Guardian Name 

______________________________________________________________________________

Address 




City 


State 

Zip Code 

______________________________________________________________________________

School Attending 






Grade 

Please attach documentation that shows that your child is currently receiving ADC/DA. You may need to contact your case worker for this information.  Applications WILL NOT be approved without this documentation.
RETURN THIS APPLICATION TO YOUR SCHOOL’S DIRECTOR
My signature certifies that the above information is true and correct and that I understand that school officials may verify the information on the application. 
___________________________________________


_________________________
Signature (Parent or Legal Guardian) 




Date 

*********************************************************************************

For Office Use Only 

Application Approved, Waiver Granted 

____________

Application Rejected, Waiver Not Granted

____________
File: JO 
STUDENT RECORDS
In order to provide students with appropriate instruction and educational services, it is necessary for the District to maintain extensive educational and personal information. It is essential that pertinent information in these records be readily available to appropriate school personnel, be accessible to the student's parent(s) or the student in compliance with law, and yet be guarded as confidential information. 
The Superintendent is responsible for the proper administration of student records in keeping 

with Ohio law and Federal requirements and the procedures for the collection of necessary 

information about individual students throughout the District. 
Upon request, all records and files included in the student's cumulative file are available to parent(s) or the student (if he/she is over 18 years of age). This request must be in writing and is granted within seven calendar days. No records are to be removed from the school; a director, teacher or other qualified school personnel must be present to explain any of the tests or other material. 
All rights and protections given to parents under law and this policy transfer to the student when he/she reaches age 18 or enrolls in a postsecondary school. The student then becomes an "eligible student." 
The District provides notice to parents and eligible students annually, in accordance with the procedures set forth under administrative regulations, of the rights held by parents and eligible students under law and this policy. It is the intent of the District to limit the disclosure of information contained in the student's education records except: 

1. by prior written consent; 

2. as directory information and

3. under other limited circumstances, as enumerated under administrative regulations. 

The following rights exist: 

1. the right to inspect and review the student's education records; 

2. the right, in accordance with administrative regulations, to seek to correct parts of the student's education records, including the right to a hearing if the school authority decides not to alter the records according to the parent(s)' or eligible student's request; 

3. the right of any person to file a complaint with the U.S. Department of Education if the District violates relevant Federal law, specifically the Family Educational Rights and Privacy Act (FERPA) and 

4. the right to acquire information concerning the procedure which the parent(s) or eligible student should follow to obtain copies of this policy, the locations from which these copies may be obtained, as well as any fees to be charged for such copies.  
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The District proposes to designate the following personally identifiable information contained in a student's education records as "directory information." 

1. student's name 

2. student's address 
3. student's date of birth 
4. student's extracurricular participation 
5. student's achievement awards or honors 
6. student's weight and height, if a member of an athletic team 

The above information is disclosed without prior written consent, except when the request is for 

a profit-making plan or activity. 
Administrative regulations set forth a procedure for annual notification to parents and eligible students of the District's definition of directory information. Parents or eligible students then have two weeks in which to advise the District, in accordance with such regulations, of any or all items which they refuse to permit as directory information about that student.
To carry out their responsibilities, school officials have access to student education records for 

legitimate education purposes. The District uses the criteria set forth under administrative 

regulations to determine who are "school officials" and what constitutes "legitimate educational 

interests." 
Other than requests as described above, school officials release information from, or permit 

access to, a student's education records only with the prior written consent of a parent or eligible 

student, except that the Superintendent or a person designated in writing by the Superintendent 

may permit disclosure in certain limited circumstances outlined under administrative regulations 

(e.g., transfers to another school district or to comply with judicial order or subpoena or where 

warranted, in a health or safety emergency, etc.).
The District maintains, in accordance with administrative regulations, an accurate record of all requests to disclose information from, or to permit access to, a student's education records and of information disclosed and access permitted. 
[Adoption date: 

] 
LEGAL REFS.: Family Educational Rights and Privacy Act; 20 USC § 1232g 

 ORC 149.41; 149.43 

          1347.01 et seq. 

          3317.031 

          3319.32; 3319.321; 3319.33 

          3321.12; 3321.13 

          3331.13 

 OAC 3301-35-02(B)(4)(b); 3301-35-03(E) 

CROSS REFS.: API, Evaluation of Educational Resources 
KBA, Public's Right to Know
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